
Village of Lytton 
Council Meeting

Agenda - Wednesday February 9, 2022 at 7:00 pm 
Conducted via Zoom 

1 CALL TO ORDER 

2 ADOPTION OF AGENDA 

2.1 Agenda for the February 9, 2022 Regular Council Meeting 

2.2 Introduction of Late Items 

THAT Council adopt the agenda for the February 9, 2022 Regular 
Council meeting as presented/amended. 

3 DELEGATIONS 

3.1 

3.2 

Mary Anne Coules, Stakeholder Engagement Advisor & 
Community Relations and Derek Curll, Interconnections 
Manager of Major Distribution Load Connections 
regarding service options

Aaron Sutherland, Vice President (Pacific) and Rob de 
Pruis, Director of Consumer & Industry Relations of the 
Insurance Bureau of Canada regarding the Village of 
Lytton rebuilding process 

4 PUBLIC COMMENT 

Public are invited to comment on matters pertaining to the agenda, for up to 
two (2) minutes. Speakers must state their name, address and agenda item 
number they are speaking for each comment. 

5 ADOPTION OF MINUTES 

5.1 Minutes of the Regular Council Meeting 

THAT the minutes of the Regular Council Meeting held on 
Wednesday January 26, 2022, be adopted as presented/amended. 

p.5-11

6 BUSINESS ARISING FROM THE MINUTES/UNFINISHED BUSINESS 

6.1 Business Arising from the Minutes 

6.2 Unfinished Business 

a) Appointment of Chief Election Officer for Spring 2022
By-Election

1. THAT pursuant to Section 58(1) and (2) of the Local

p.12-14
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Government Act, Shannon Story be appointed as Chief 
Election Officer for conducting the 2022 Spring By-
Election for the Village of Lytton with power to appoint 
other election officials as required for the administration 
and conduct of the by-election. 

2. THAT Sam Walters be appointed as Deputy Chief
Election Officer for the Village of Lytton Spring 2022 By-
Election.

7 STAFF REPORTS 

7.1 Chief Administrative Officer 

a) Recovery Plan Updates (January 26 to February 9)

7.2 Chief Financial Officer 

a) Financial Update (January 26 to February 9)

7.3 Corporate Officer 

7.4 Economic Development Officer 

7.5 Public Works 

7.6 Fire/Rescue 

a) Storage Items Update (Verbal)

8 BYLAWS, POLICIES AND RESOLUTIONS 

8.1 Appointment Extension of Chief Administrative 
Officer/Corporate Officer 

p. 12-14

THAT conditional on approval of funding Council extend the 
appointment of Leslie Groulx as Acting Chief Administrative 
Officer and Corporate Officer for the Village of Lytton from 
February 18 to March 31, 2022. 

8.2 Introduction of Building Bylaws 710 and 711 p. 15-109

1. THAT first reading of Village of Lytton “Building Bylaw No.
750, 2021” be rescinded.

Note: Bylaw 750, 2021 was introduced to Council at a Special 
Meeting on August 10, 2021 and read a first time.   

2. THAT Village of Lytton “Building Bylaw No. 710, 2022” be
introduced and read a first time.
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3. THAT Village of Lytton “Building Amendment Bylaw No.
711, 2022” be introduced and read a first time.

8.3 Revenue Anticipation Borrowing Bylaw – First Reading p. 110-111

1. THAT Village of Lytton “Revenue Anticipation Borrowing
Bylaw No. 712, 2022” be read a first time.

2. THAT Village of Lytton “Revenue Anticipation Borrowing
Bylaw No. 712, 2022” be read a second and third time.

9 CORRESPONDENCE 

9.1 Correspondence for Action p. 112-114

a) 2022-01-20 Ernie Wagner Lytton Fire Cleanup with CN

THAT Council direct staff to follow up on the inquiries
provided by Mr. Wagner.

9.2 Correspondence for Information 

a) 2022-01-28 Village of Cumberland Bill C-216 Support

b) 2022-02-03 - Building Bylaw Petition
1. Memo Regarding Municipal Petitions
2. Building Bylaw Petition Email
3. Building Bylaw Petition

THAT Council receive for information correspondence items 
9.2(a) to (b) of the February 9, 2022 Regular Council meeting. 

p. 115-121

10 REPORTS FROM MAYOR AND COUNCILLORS 

10.1 Mayor Polderman 
10.3 Councillor Hay 
10.4 Councillor Graie 

11 REPORTS FROM COMMITTEES OF COUNCIL AND COMMISSIONS 

11.1 Citizens’ Advisory Committee 
a) 2022-01-19 Citizens’ Advisory Minutes

THAT the minutes of the January 19, 2021 meeting of the
Citizens’ Advisory Committee be received.

p. 125-130

12 NEW BUSINESS 

13 CALENDAR OF EVENTS/OUTSTANDING ITEMS LIST 
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a) Citizens’ Advisory Committee – February 16, 2022 – 4:00 p.m.
b) Open House – Building Bylaw 710 & 711 – February 16, 2022 from

5:00 p.m. to 7:00 p.m.
c) Regular Council Meeting – February 23, 2022 – 7:00 p.m.
d) Town Hall Meeting – February 24, 2022

14 CLOSED MEETING 

a) Items to be Released from Closed Session

22-12IC - 5.2 Service Provider Contracts

Moved by Councillor Graie, Seconded by Councillor Hay

THAT Council approves the Service Provider Agreements between
The Corporation of the Village of Lytton and
• Owen Collings, Site Manager;
• Nikki Best, Corporate Services; and
• Terry Hawes, Chief Financial Officer
with the date as set out in the Service Provider Agreement; and

THAT the sum of $750 be expended from the General Government 
Insurance budget for 2022.                                              CARRIED 

b) Closed Session

THAT Council close the meeting to the public to discuss matters related to 
Community Charter Sections: 

• 90(1)(a) personal information about an identifiable individual who
holds or is being considered for a position as an officer, employee
or agent of the municipality or another position appointed by the
municipality;

• 90(1)(c) labour relations or other employee relations;
• 90(1)(d) the security of the property of the municipality; 

15 ADJOURNMENT 

15.1 Adjournment of the February 9, 2022 Regular Council 
Meeting 
THAT the February 9, 2022 Regular Council Meeting be 
adjourned. 
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Village of Lytton 
Council Meeting

Agenda - Wednesday January 26, 2022 at 7:00 pm 
Conducted via Zoom 

Council Present: Mayor Polderman, Councillor Graie, Councillor Hay 

Staff Present: Leslie Groulx, Acting CAO  
Ron Mattiussi, Policy Group Liaison Advisor  
Terry Hawes, Financial Officer 
Shannon Story, Corporate Recovery Lead 
Ron Dickinson, Director of Development & Planning 

Guests: Paul Kovacs, Executive Director, Institute for Catastrophic Loss Reduction (ICLR) 
Sophie Guilbault, Director of Partnerships, ICLR 
Nikki Best, Legislative Services Consultant  
Press, Public 

1 CALL TO ORDER 

Mayor Polderman called the meeting to order at 7:02pm 

2 ADOPTION OF AGENDA 

2.1 Agenda for the January 26, 2022 Regular Council Meeting 

2.2 

22-024

Introduction of Late Items 

Moved by Councillor Graie, Seconded by Councillor Hay   
THAT Council adopt the agenda for the January 26, 2022 
Regular Council meeting as presented/amended, to include the 
correspondence from the Clinton Assisted Living Society as 
item 9(1)(e) and that the BC Hydro delegation be moved to a 
future Council meeting.  CARRIED 

3 DELEGATIONS 

3.1 Paul Kovacs, Executive Director and Sophie Guilbault, 
Director of Partnerships, Institute for Catastrophic Loss 
Reduction (ICLR)  

Attachment: 2022-01-5 Institute for Catastrophic Loss Reduction 
Draft Submission re: Lytton’s Building Bylaw 

ICLR staff presented wildfire protection advice, research and 
details applicable to the Village of Lytton’s building bylaw. 

4 PUBLIC COMMENT 
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The public asked questions regarding the by-election, building bylaw and 
the presentation provided by ICLR.  

5 ADOPTION OF MINUTES 

5.1 

22-025

Minutes of the Regular Council Meeting 

Moved by Councillor Hay, Seconded by Councillor Graie 
THAT the minutes of the Regular Council Meeting held on 
Wednesday January 12, 2022, be adopted as presented. 

CARRIED 

6 BUSINESS ARISING FROM THE MINUTES/UNFINISHED BUSINESS 

6.1 Business Arising from the Minutes 

6.2 Unfinished Business 

22-026

a) Election Procedures Bylaw No. 708, 2022

Note: See the January 10, 2022 Ministerial Order M4
regarding the By-Election Exemption (Local Emergency)
Regulation.

Moved by Councillor Graie, Seconded by Councillor Hay
THAT “Elections Procedures Bylaw No. 708, 2022” be
adopted.

CARRIED 

7 STAFF REPORTS 

7.1 Chief Administrative Officer 

a) Recovery Plan Updates (January 12 – present)

CAO Groulx and Ron Mattiussi provided the following
Recovery Plan Updates:
· The plan has now been operationalized and timelines

are now incorporated; and
· The permitting system will be launching online and

will be available by January 31, 2022.  This will allow
people to apply for demolition permits and submit
documents, along with application instructions and
requirements.

7.2 Chief Financial Officer 

22-027

a) Fire Truck Acquisition – Financing

Moved by Councillor Hay, Seconded by Councillor Graie
THAT Council receive the report on Fire Truck
Acquisition – Financing dated January 26, 2022.

b) Disaster Mitigation and Adaptation Fund (DMAF) Grant

CARRIED 
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22-028

Application - $200M 

Moved by Councillor Graie, Seconded by Councillor Hay 
THAT Council receive the report dated January 26, 
2022 with regards to DMAF Grant Application $200M 
and provide direction to Staff as to next steps; 

AND THAT staff be directed to contact Lytton First 
Nation for a letter of support.  

CARRIED 

7.3 Corporate Officer 

7.4 Economic Development Officer 

7.5 Public Works 

7.6 Fire/Rescue 

8 BYLAWS, POLICIES AND RESOLUTIONS 

8.1 a) Election Procedures Bylaw No. 708, 2022
(Provided earlier in the agenda) 

9 CORRESPONDENCE 

9.1 Correspondence for Action 

22-029

22-030

a) 2021-08-20 IBC Letter to Mayor Polderman & 2021-10-
15 IBC Correspondence Regarding the Village of Lytton
Permitting Process for Debris Removal

Moved by Councillor Hay, Seconded by Councillor Graie
THAT Council receive into the public record the
Insurance Bureau of Canada letters dated August 20,
2021 and October 15, 2021.

b) 2021-12-16 Correspondence from Tricia Thorpe re:
Citizens’ Advisory Committee

Councillor Hay provided a point of order that the CASC
has already received this letter.

c) 2022-01-12 Correspondence from Lytton Resident Ross
Urquhart Requesting Responses to Questions

Moved by Councillor Hay, Seconded by Councillor Graie
THAT Council receive the correspondence from Ross
Urquhart and refer to staff to provide public responses at
an upcoming meeting of Council.

d) 2022-01-20 SILGA Advocacy for 2021 Fire/Flood
Communities – Request for Information

CARRIED 

CARRIED 
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22-031

22-032

22-033

Moved by Councillor Hay, Seconded by Councillor Graie 
THAT Council receive the correspondence from Ross 
Urquhart and refer to staff to provide public responses at 
an upcoming meeting of Council.  

e) Moved by Councillor Hay, Seconded by Councillor Graie
THAT Council supports SILGA in an advocacy role to
lobby the provincial and federal government for
adequate funding supports in relation to recovery and
restoration of community assets damaged by fire /
floods.

f) 2022-01-22 Clinton and District Assisted Living Society
offer of Support

Moved by Councillor Graie, Seconded by Councillor Hay
THAT staff be directed to post the letter on the Village of
Lytton website.

CARRIED 

CARRIED 

CARRIED 

9.2 Correspondence for Information 

22-033

a) Incoming for Information
1) 2022-01-06 – Girl Guides Canada Landmark

Lighting Request

2) 2022-01-05 - Ministry of Transportation and
Infrastructure re: Speed Limits

3) 2022-01-12 - Ministry of Forests, Lands, Natural
Resource Operations and Rural Development -
Updates to British Columbia’s Geographical
Naming Principles, Policy and Procedures

4) 2022-01-18 Ministry of Municipal Affairs -
Investing in Canada Infrastructure Program:
Environmental Quality Program – Application
Intake Extended

5) 2022-01-21 Teck Highland Valley Copper
Management Change

Moved by Councillor Hay, Seconded by Councillor Graie 
THAT Council receive for information correspondence 
items 9.2(a) 1-5 of the January 26, 2022 Regular Council 
meeting.  

CARRIED 

CARRIED 

10 REPORTS FROM MAYOR AND COUNCILLORS 
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10.1 Mayor Polderman 

- Meetings with government officials
- Working on Communications (internet) draft policy for

Council
- Working with Staff for grant funding options

10.3 Councillor Hay 

- Thanked Ministry of Transportation staff for all their work
in getting roads open

- Thanked the Rattlers for work in the village

10.4 Councillor Graie 

- expressed the need for worker accommodation, noting
there is building pressures.

11 REPORTS FROM COMMITTEES OF COUNCIL AND COMMISSIONS 

11.1 Citizens’ Advisory Committee 

a) January 19, 2022 Meeting Report
a. Concerns the CASC meeting was not following

meeting procedures determined to move the
meeting forward and sought support from
Council.

b. Procedure Bylaw Part 6, with 3 motions to
Council for unanimous consent:

WHEREAS “building back better”, NetZero and fire resistance 
have financial implications for those who wish to rebuild;  

AND WHEREAS prior comments by Mayor and Council have 
mentioned additional funds from outside sources that would help 
the rebuild,  

THAT the Citizens Advisory Select Committee recommends to 
Council that the Village of Lytton create an Incentive Fund from 
funds secured from donations, NGOs and senior levels of 
government. Further, that criteria is established in a timely 
fashion, so those designing their rebuilds have assurance that 
additional funds may be accessed to incorporate higher cost 
materials and heating/cooling systems. 

Reported that three staff from the IBC presented, available on 
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Village website. 

Councillor Hay also provided updates on comparative 
communities that experienced wildfire devastation and noted 
Slave Lake was over 6 years clean up and rebuild.  Fort 
MacMurry is still ongoing and 2 years after the fire only 20% of 
the homes were rebuilt.  

Councillor Hay addressed recent news articles regarding Lytton 
and addressed each staff and support role while explaining the 
duties, responsibilities, and dedication he has witnessed as the 
community continues to rebuild.   

12 New Business 

12.1 Grant Applications for consideration by Climate Caucus 

Council asked that staff review available grant applications 

13 Calendar of Events/Outstanding Items List 

13.1 Citizens Advisory Committee – February 2, 2022 

13.2 Regular Council – February 9, 2022 

13.3 Town Hall Meeting – February 24, 2022 

14 Closed Meeting 

a) Items to be Released from Closed Session

b) Closed Session

THAT Council close the meeting to the public to discuss matters related to 
Community Charter sections: 

· 90(1)(a) personal information about an identifiable individual who holds or is
being considered for a position as an officer, employee or agent of the
municipality or another position appointed by the municipality;

· 90(1)(c) labour relations or other employee relations; 
· 90(1)(f) law enforcement, if the council considers that disclosure could

reasonably be expected to harm the conduct of an investigation under or
enforcement of an enactment;

· 90(1)(j) information that is prohibited, or information that if it were presented
in a document would be prohibited, from disclosure under section 21 of
the Freedom of Information and Protection of Privacy Act;

· 90(1)(k) negotiations and related discussions respecting the proposed
provision of a municipal service that are at their preliminary stages and that,
in the view of the council, could reasonably be expected to harm the
interests of the municipality if they were held in public;

· 90(1)(l) discussions with municipal officers and employees respecting
municipal objectives, measures and progress reports for the purposes of
preparing an annual report under section 98 [annual municipal report]; and

· 90(2)(b) the consideration of information received and held in confidence
relating to negotiations between the municipality and a provincial
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government or the federal government or both, or between a provincial 
government or the federal government or both and a third party. 

15 Adjournment 

15.1 Adjournment of the January 26, 2022 Regular Council 
Meeting 

THAT the January 26, 2022 Regular Council Meeting be 
adjourned at 11:03 pm.  
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REPORT TO COUNCIL 

DATE: February 9, 2022 
TO: Mayor & Council 
FROM: Shannon Story, Corporate Rebuilding Lead 
SUBJECT: Appointment of Chief Election Officer for Spring 2022 By-Election 

Request for:  Direction    Decision  Information 

Recommendation: 

1. That pursuant to Section 58(1) and (2) of the Local Government Act, Shannon
Story be appointed as Chief Election Officer for conducting the 2022 Spring By-
Election for the Village of Lytton with power to appoint other election officials as
required for the administration and conduct of the by-election.

2. That Sam Walters be appointed as Deputy Chief Election Officer for the Village of
Lytton Spring 2022 By-Election.

Background: 

As a result of having two Councillors resign from the Village of Lytton Council, a by-election will 
be held. 

A new Election Bylaw was adopted at the January 26th Council Meeting and therefore, an 
election can now proceed. 

The first step in calling a by-election is to appoint a Chief Election Officer. 

A by-election must be held within 80 days after the Chief Election Officer has been appointed. 

Discussion: 

The by-election will be held on Saturday, April 30, 2022. 

The key dates are as follows: 
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DATE EVENT DETAILS 
March 15 Start of Nomination Period Nominations can be received 

starting at 9:00 am on the 
46th day before general 
voting day 

March 25 End of Nomination Period The period to receive 
nominations ends at 4:00 pm 

March 25 Declaration of Candidates The Chief Election Office will 
declare as candidates all 
persons who have been 
nominated 

April 1 Candidate Nomination 
Withdrawal Deadline 

Until 4:00 pm on this day, a 
person nominated may 
withdraw by delivering a 
signed withdrawal to the 
Chief Election Officer 

April 2 Start of Campaign Period Candidates may start 
campaigning on this date 

April 4 Declaration of Election by 
Voting 

At 4:00 pm the Chief Election 
Officer will declare the 
election 

April 4 First Day to request mail 
ballot 

Once the election has been 
declared, electors may apply 
to receive a mail ballot 
package 

April 20 Advance Voting Day From 8:00 am to 8:00 pm in a 
location to be announced 

April 30 General Voting Day From 8:00 am to 8:00 pm at 
Kumsheen School 

April 28 Last day to request mail 
ballot 

A mail ballot application must 
be submitted by 4:00 om on 
this day 

April 30 Mail Ballots must be received Mail ballots must be received 
by 8:00 pm 

May 4 Last day to declare Official 
Results 

Official results must be 
declared before 4pm 

Financial Impact: 

A by-election will have a significant financial impact on the Village of Lytton.  There will be costs 
associated with staffing, advertising and mail in ballots.   

An election budget will come forward to Council shortly. 
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Communication to the Public: 

An extensive communication plan using the Village of Lytton website and social media channels 
as well as targeting the various locations where Lytton residents are currently residing will be 
developed to get the word out to Lytton residents on how to vote via mail or at the voting 
opportunities in Lytton. 

Respectfully submitted, 

Shannon Story, 
Corporate Rebuilding Lead 

For  
Leslie Groulx, A/CAO 
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REPORT TO COUNCIL 

DATE: February 9, 2022 
TO: Mayor & Council 
FROM: Acting Chief Administrative  
SUBJECT: Introduction of Building Bylaws 710 and 711 

Request for: o Direction   ý Decision o Information 

Recommendation: 

1. THAT first reading of the Village of Lytton “Building Bylaw No. 750, 2021” be
rescinded.

2. THAT Village of Lytton “Building Bylaw No. 710, 2022” be introduced and read a first time

3. THAT Village of Lytton “Building Amendment Bylaw No. 711, 2022” be introduced and
read a first time.

Background: 

The Village of Lytton is the recovery phase and working towards the rebuilding phase of the 
community. 

At the Council Meeting of August 11, Council considered and passed a resolution for first 
reading to Bylaw No. 750, 2021.   

Discussion: 

After consideration and input from various avenues Council had staff work with the Village 
legal counsel to draft a new building bylaw which takes into consideration the requirements of 
today’s building code and other legislative requirements.  In 2022 the building code will be 
upgrades to Step Code 3, Bylaw 710 takes that into account, further Bylaw 711 provides the 
requirements for wildland/urban interface fire protection; structure ignition zones; vegetation 
management for fire protection; and accessibility and life safety.  

The purpose of the new Building Bylaw will take into consideration requirements for all new   
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buildings. These buildings will be existing for 60 plus years after construction, the vision for a 
safe community is top of mind for council.  The fire safety and accessibility provisions will 
need ministerial approval therefore Bylaw 711 is done as an amending bylaw to 710 with the 
Ministerial approval for these provisions inserted. 

Resource Impacts: 
Approval of these bylaws may require additional training for Building Officials, or specialized 
inspection expertise to apply.  The Village has a Chief Building Inspector and will be employing 
assistance for the initial surge in building permits that will be required in order to support 
homeowners and businesses in moving forward.   

Policy Alignment: 
Authority to regulate, prohibit, and impose these requirements is provided under Community 
Charter Sections 8(3)(l) buildings and other structures; 

And further under Section 53(2) A council may only exercise its authority under section 8 (3) 
(l) [spheres of authority — buildings and other structures] or this Division for the

following:
(a) the provision of access to a building or other structure, or to part of a

building or other structure, for a person with disabilities;
(b) the conservation of energy or water;
(c) the reduction of greenhouse gas emissions;
(d) the health, safety or protection of persons or property.

Short Term Recovery Plan (if applicable):  

Under the Short-Term Recovery Plan section 5 – Local Government – Village from External 
Threats, deliverable #1. Develop Building Bylaw for Village was identified.  

Financial Impact: 

Building services for the Village of Lytton currently has a manager level staffer but once the 
rebuilding gets going this position will need a support person for building inspection and review 
of building applications.  This cost is unknown at this time.   

Communication to the Public: 

The decision of Council will be posted on the Village website, added to the Updates to 
Residents and Facebook page. 

Options for Consideration: 

Option 1: That Council approval the rescinding of 1st reading on Bylaw 750 and 
complete 1st reading of Bylaw 710 and Amendment Bylaw 711 and direct 
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staff to complete public input.  

Option 2: That Council continue with readings to Bylaw 750 and direct staff to obtain 
more public input.   

Option 3: That Council rescind 1st reading of Bylaw 750 and continue operating with 
Bylaw 693.   

Staff is recommending Option 1 

Respectfully submitted, 

Leslie Groulx, MMC 
A/Chief Administrative Officer 

Attachments:  Village of Lytton Building Bylaw 710, 2022 
Village of Lytton Building Amendment Bylaw 711, 2022 
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Village of Lytton 

BUILDING BYLAW NO. 710, 2022 

A Bylaw for Administration of the Building Code and Regulation of Construction 

______________________________________________________________________ 

GIVEN that the Village Council 

A. may by bylaw regulate, prohibit, and impose requirements in respect to buildings 
and structures under sections 8(3)(g) and (l) of the Community Charter for the 
following under section 53(2):  

(a) the provision of access to a building or other structure, or to part of a 
building or other structure, for a person with disabilities; 

(b) the conservation of energy or water; 

(c) the reduction of greenhouse gas emissions; 

(d) the health, safety or protection of persons or property; 

B. is enacting this bylaw to regulate construction and administer the British 
Columbia Building Code in Lytton in accordance with the Community Charter and 
the Building Act; 

C. has engaged trained building officials for the purposes of this bylaw; 
 

NOW THEREFORE the Council of the Village of Lytton enacts as follows: 

PART 1:  TITLE 

Citation 

1.1 This bylaw may be cited as “BUILDING BYLAW NO. 710, 2022”. 

PART 2:  PURPOSE OF BYLAW 

2.1 Despite any other provision in this bylaw, this bylaw must be interpreted in 
accordance with this Part. 

2.2 Every permit issued under this bylaw is issued expressly subject to the provisions 
of this Part.  
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2.3 This bylaw is enacted to regulate, prohibit and impose requirements in regard to 
construction in the Village in the public interest. 

2.4 The purpose of this bylaw does not extend to 

the protection of owners, designers or constructors from economic loss; 

the assumption by the Village or any building official of any responsibility for 
ensuring the compliance by any owner, his or her representatives or any 
employees, constructors or designers retained by the owner, with the building 
code, the requirements of this bylaw, or other applicable enactments, codes 
or standards; 

providing any person a warranty of design or workmanship with respect to any 
building or structure for which a building permit or occupancy permit is issued 
under this bylaw;  

providing any person a warranty or assurance that construction undertaken 
under building permits issued by the Village is free from latent, or any, 
defects; or 

the protection of adjacent real property from incidental damage or nuisance. 

PART 3:  SCOPE AND EXEMPTIONS 

Application 

3.1 This bylaw applies to the geographical area of the Village and to land, the 
surface of water, air space, buildings or structures in the Village. 

3.2 This bylaw applies to the design, construction or occupancy of new buildings or 
structures, and the alteration, reconstruction, demolition, removal, relocation or 
occupancy or change of use or occupancy of existing buildings and structures. 

3.3 This bylaw does not apply to 

(a) except as set out in Part 11 [Retaining Walls] of this bylaw, a fence; 

(b) an accessory building with a floor area of less than 10 square metres; 

a trellis, an arbour, a wall supporting soil that is less than 1.22 metres in height, 
or other similar landscape structures on a parcel zoned for single-family 
residential occupancy uses under the Village’s zoning bylaw; 

a building or structure commonly known as “Canadian Standards Association 
Z240 MH series or Z241 series”, except as regulated by the Building Code. 
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Limited Application to Existing Buildings 

3.4 Except as provided in the building code or to the extent an existing building is 
under construction or does not have an occupancy permit, when an existing 
building has been constructed before the enactment of this bylaw, the enactment 
of this bylaw is not to be interpreted as requiring that the building must be 
reconstructed and altered, unless it is expressly so provided by this or another 
bylaw, regulation or statute. 

3.5 This bylaw applies if the whole or any part of an existing building is moved either 
within or into the Village, including relocation relative to parcel lines created by 
subdivision or consolidation. Part 12 applies to building moves.  

3.6 If an alteration is made to an existing building the alteration must comply with this 
bylaw and the building code and the entire building must be made to comply with 
this bylaw and the building code, but only to the extent necessary to addresses 
any new infractions introduced in the remainder of the building as a result of the 
alteration. 

3.7 If an alteration creates an addition to an existing building, the alteration or 
addition must comply with this bylaw and the building code and the entire 
building must be made to comply with this bylaw and the building code, but only 
to the extent necessary to address any new infractions introduced in the 
remainder of the building as a result of the alteration or addition. 

PART 4:  PROHIBITIONS 

4.1 A person must not commence or continue any construction, alteration, 
excavation, reconstruction, demolition, removal, relocation or change the use or 
occupancy of any building or structure, including other work related to 
construction 

(a) except in conformity with the requirements of the building code and this 
bylaw; and 

(b) unless a building official has issued a valid and subsisting permit for the work 
under this bylaw. 

4.2 A person must not occupy or permit the occupancy of any building or structure or 
part of any building or structure  

(a) unless a subsisting final inspection notice has been issued by a 
building official for the building or structure or the part of the building 
or structure; or  
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(b) contrary to the terms of any permit issued or any notice given by a 
building official. 

4.3 A person must not knowingly submit false or misleading information to a building 
official in relation to any permit application or construction undertaken pursuant to 
this bylaw. 

4.4 Except in accordance with this bylaw, including acceptance of revised plans or 
supporting documents, a person must not erase, alter or modify plans and 
supporting documents after the same have been reviewed by the building official, 
or plans and supporting documents which have been filed for reference with the 
building official after a permit has been issued. 

4.5 A person must not, unless authorized in writing by a building official, reverse, 
alter, deface, cover, remove or in any way tamper with any notice, permit or 
certificate posted or affixed to a building or structure pursuant to this bylaw. 

4.6 A person must not do any work that is substantially at variance with the accepted 
design or plans of a building, structure or other works for which a permit has 
been issued, unless that variance has been authorized in writing by a building 
official. 

4.7 A person must not interfere with or obstruct the entry of a building official or other 
authorized official of the Village on property in the administration of this bylaw. 

4.8 A person must not construct on a parcel unless the civic address is 
conspicuously posted on the front of the premises or on a sign post so it may be 
easily read from the public highway from which it takes its address.  

4.9 A person must not contravene an administrative requirement of a building official 
made under section 6.6 or any other provision of this bylaw.  

4.10 A person must not change the use, occupancy or both of a building or structure 
or a part of a building or structure without first applying for and obtaining a 
building permit under this bylaw. 

PART 5:  PERMIT CONDITIONS 

5.1 A permit is required if work regulated under this bylaw is to be undertaken. 

5.2 Neither the issuance of a permit under this bylaw, nor the acceptance or review 
of plans, drawings, specifications or supporting documents, nor any inspections 
made by or on behalf of the Village will in any way 
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(a) relieve the owner (and if the owner is acting through an agent, the agent of 
the owner) from full and sole responsibility to perform the work in respect of 
which the permit was issued in strict compliance with this bylaw, the building 
code,  and all other applicable codes, standards and enactments; 

(b) constitute a representation, warranty, assurance or statement that the 
building code, this bylaw or any other applicable enactments respecting 
safety, protection, land use and zoning have been complied with; or 

(c) constitute a representation or warranty that the building or structure meets 
any standard of materials or workmanship. 

5.3 No person shall rely on any permit as establishing compliance with this bylaw or 
assume or conclude that this bylaw has been administered or enforced according 
to its terms.  

5.4 Without limiting section 5.2(a), it is the full and sole responsibility of the owner 
(and if the owner is acting through a representative, the representative of the 
owner) to carry out the work in respect of which the permit was issued in 
compliance with the building code, this bylaw and all other applicable codes, 
standards and enactments.  

PART 6:  POWERS OF A BUILDING OFFICIAL 

Administration 

6.1 Words defining the authority of a building official are be construed as internal 
administrative powers and not as creating a duty. 

6.2 A building official may 

(a) administer this bylaw, but owes no public duty to enforce or administer this 
bylaw; 

(b) keep records of applications received, permits, notices and orders issued, 
inspections and tests made, and may retain copies of all papers and 
documents connected with the administration of this bylaw; 

(c) establish or require an owner to establish whether a method or type of 
construction or material used in the construction of a building or structure 
complies with the requirements and provisions of this bylaw and the building 
code; and 

(d) direct that tests of materials, equipment, devices, construction methods, 
structural assemblies or foundations be carried out, or that sufficient 
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evidence or proof be submitted by the owner, at the owner’s sole expense, 
where such evidence or proof is necessary to determine whether the 
material, equipment, device, construction or foundation condition complies 
with this bylaw and the building code. 

Refusal and Revocation of Permits 

6.3 A building official may refuse to issue a permit if the proposed work will 
contravene the requirements of the building code or the provisions of this or any 
other bylaw of the Village, and must state the reason in writing. 

6.4 A building official may revoke a permit if, in their opinion, the results of tests on 
materials, devices, construction methods, structural assemblies or foundation 
conditions contravene the building code or the provisions of this bylaw, or both, 
or if all permits required under this bylaw have not been obtained. 

Right of Entry 

6.5 Subject to section 16 of the Community Charter, a building official may enter on 
property at any time to ascertain whether the requirements of this bylaw are 
being met. 

Powers 

6.6 Subject to applicable enactments, a building official may by notice in writing 
require 

(a) a person who contravenes any provision of this bylaw to comply with that 
provision within the time ordered; 

(b) an owner to stop work on a building or structure, or any part of a building or 
structure, if the work is proceeding in contravention of this bylaw, the building 
code, or any other enactment of the Village or other applicable enactments, 
or if there is deemed to be an unsafe condition, and may enter on property to 
affix or post a stop work order in the form of Appendix I; 

(c) an owner to remove or prevent any unauthorized encroachment on a public 
parcel, a statutory right of way or easement, or a setback or yard required 
under an enactment; 

(d) an owner to remove any building or structure, or any part of a building or 
structure, constructed in contravention of a provision of this bylaw; 

(e) an owner to have work inspected by a building official prior to covering;  
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(f) an owner to uncover any work that has been covered without inspection 
contrary to this bylaw or an order issued by a building official; 

(g) a person to cease any occupancy in contravention of a provision of this 
bylaw; 

(h) a person to cease any occupancy if any unsafe condition exists because of 
work being undertaken but not complete and where the building official has 
not issued a final inspection notice for the work; 

(i) an owner to correct any unsafe condition; and 

(j) an owner to correct any work that contravenes this bylaw, the building code, 
or any other enactment. 

6.7 Every reference to “owner” in section 6.6 includes a reference to the owner’s 
agent or constructor.  

6.8 Every person served with a notice under this Part must comply with that notice 

(i) within the time ordered, or 

(ii) if no time is ordered, immediately. 

PART 7:  OWNER’S RESPONSIBILITIES 

Permit Requirements 

7.1 Subject to Part 10 of this bylaw, every owner must apply for and obtain a permit, 
prior to 

(a) constructing, repairing or altering a building or structure, including a pool or 
retaining wall; 

(b) moving a building or structure into or within the Village; 

(c) demolishing a building or structure; 

(d) occupying a new building or structure; 

(e) constructing a masonry fireplace or installing a wood-burning appliance or 
chimney, whether attached to, part of or detached from a building.  

(f) changing the use or occupancy of a building, 

unless the works are the subject of another valid and subsisting building permit. 
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7.2 Every owner must ensure that plans submitted with a permit application bear the 
name, phone number, address and email address of the designer of the building 
or structure. 

Owner’s Obligations 

7.3 Every owner must  

(a) comply with the building code, the requirements of this bylaw and the 
conditions of a permit, and must not omit any work required by the building 
code, this bylaw or the conditions of a permit; 

(b) ensure that all permits, all plans and specifications and supporting 
documents on which a permit was based, all municipal inspection certificates, 
and all professional field reviews are available at the site of the work for 
inspection during working hours by the building official, and that all permits 
are posted conspicuously on the site during the entire execution of the work; 
and  

(c) prior to the issuance of a building permit, execute and submit to the Village 
an owner’s undertaking in the form attached as Appendix E, where required 
by the building official. 

7.4 Every owner and every owner’s agent, must carry out construction or have the 
construction carried out in accordance with the requirements of the building code, 
this bylaw and other bylaws of the Village and none of the issuance of a permit 
under this bylaw, the review of plans and supporting documents, or inspections 
made by a building official or a registered professional shall relieve the owner, or 
his or her agent, from full and sole responsibility to perform the work in strict 
accordance with this bylaw, the building code and all other applicable codes, 
standards and enactments.  

7.5 Every owner must allow a building official to enter any building or premises at 
any reasonable time to administer and enforce this bylaw.  Every owner to whom 
a permit is issued must, during construction, 

(a) post the civic address on the property so that it may be easily read from the 
public highway from which the property takes its address; and 

(b) post the permit on the property so that it may be easily read from the public 
highway from which the property takes its address. 
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Damage to Municipal Works 

7.6 Every owner to whom a permit is issued is responsible for the cost to repair any 
damage to municipal works or land that occurs during and arises directly or 
indirectly from the work authorized by the permit. 

7.7 In addition to payment of a security deposit under sections 10.8 to 10.12, every 
owner must pay to the Village, within 30 days of receiving an invoice for same 
from the Village, the cost to repair any damage to public property or works 
located on public property arising directly or indirectly from work for which a 
permit was issued. 

Demolition 

7.8 Prior to obtaining a permit to demolish a building or structure, the owner must 

(a) provide to the Village a vacancy date;  

(b) pay capping and inspection chamber installation fees as set out in the 
Village’s bylaws governing waterworks and sewer; and  

(c) ensure that all municipal services and other services are capped and 
terminated at the property line in a Village standard inspection chamber and 
valve arrangement. 

7.9 Every owner must ensure that, on completion of all demolition procedures, all 
debris and fill are cleared and the site is levelled or graded, or made safe if 
levelling and grading are not possible. 

Notice 

7.10 Every owner must, at least 48 hours prior to commencing work at a building site, 
give written or online notice to a building official of the date on which the owner 
intends to begin such work.  

7.11 Every owner must give written or online notice to a building official of any change 
in or termination of engagement of a registered professional, including a 
coordinating registered professional, during construction, within 24 hours of when 
the change or termination occurs. 

7.12 If an owner or a registered professional terminates the engagement of the 
registered professional, including a coordinating registered professional, the 
owner must terminate all work under a building permit until the owner has 
engaged a new registered professional, including a coordinating registered 
professional, and has delivered to a building official new letters of assurance. 
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7.13 Without limiting sections 10.29 to 10.44, every owner must give at least 48 hours’ 
online or written notice to a building official 

(a) of intent to do work that is required or ordered to be corrected during 
construction; 

(b) of intent to cover work that is required under this bylaw to be, or has been 
ordered to be, inspected prior to covering; and 

(c) when work has been completed so that a final inspection can be made. 

7.14 Every owner must give notice in writing to a building official and pay the non-
refundable fee set out in Appendix B immediately upon any change in ownership 
or change in the address of the owner which occurs prior to the issuance of an 
occupancy permit. 

7.15 Every owner must give such other notice to a building official as may be required 
by the building official or by a provision of this bylaw. 

PART 8:  OBLIGATIONS OF OWNER’S CONSTRUCTOR  

8.1 Every constructor must ensure that all construction is done in compliance with all 
requirements of the building code, this bylaw and all other applicable, codes, 
standards and enactments. 

8.2 Every constructor must ensure that no excavation or other work is undertaken on 
public property, and that no public is disturbed, no building or structure erected, 
and no materials stored thereon, in whole or in part, without first having obtained 
approval in writing from the appropriate authority over such public property. 

8.3 For the purposes of the administration and enforcement of this bylaw, every 
constructor is responsible jointly and severally with the owner for all work 
undertaken. 

PART 9:  REGISTERED PROFESSIONAL’S RESPONSIBILITIES 

Professional Design and Field Review 

9.1 The provision by the owner to the Village of letters of assurance in accordance 
with the requirements of the building code shall occur prior to  

(a) the pre-occupancy site review coordinated by the coordinating registered 
professional or other registered professional for a complex building, or 
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(b) a final inspection for a simple building in circumstances where letters of 
assurance have been required in accordance with the requirements of the 
building code, in which case the owner must provide the Village with 
letters of assurance in the form of Schedules C-A or C-B, as appropriate, 
referred to in subsection 2.2.7, Division C, of the building code.   

9.2 If a registered professional provides letters of assurance in accordance with the 
building code, they must also provide proof of professional liability insurance to 
the building official in the form and amount set by Appendix E to this bylaw. 

Requirement for a Registered Professional  

9.3 The owner must retain a registered professional to provide a professional design 
and plan certification and letters of assurance in the form of Schedules A, B, C-A 
and C-B referred to in subsection 2.2.7, Division C, of the building code, in 
respect of a permit application 

(a) prior to the pre-occupancy site review coordinated by the coordinating 
registered professional or other registered professional for a complex 
building, or 

(b) prior to a final inspection for a simple building in circumstances where letters 
of assurance have been required in accordance with the requirements of the 
building code, in which case the owner must provide the Village with letters of 
assurance in the form of Schedules C-A or C-B, as appropriate, referred to in 
subsection 2.2.7, Division C, of the building code; 

(c) except for garages, carports and garden structures, foundation and 
excavation components of new simple buildings and additions greater than 
55 square metres to simple buildings in accordance with the building code; 

(d) a building that is designed with common egress systems for the occupants 
and requires the use of firewalls in accordance with the building code; 

(e) prior to alterations to a building, or to a structural component of a building 
described in paragraph (b); 

(f) for a building in respect of which the building official determines that site 
conditions, size or complexity so warrant in the interests of safety of persons 
or protection of property under the building code; 

(g) if the building envelope components of the building fall under Division B Part 
3 of the building code, the building contains more than two dwellings, or if the 
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building envelopes do not comply with the prescriptive requirements of 
Division B Part 9 of the building code; and 

(h) for a parcel of land on which a building or structure is proposed if the building 
official believes the parcel is or is likely to be subject to flooding, mud flows, 
debris flows, debris torrents, erosion, land slip, rock falls, subsidence or 
avalanche, and the requirement for a professional design is in addition to a 
requirement under Division 8 of Part 3 of the Community Charter  

(i) for a report certified by a professional engineer with experience 
in geotechnical engineering that the parcel may be used safely 
for the use intended, and  

(ii) that the plans submitted with the application comply with the 
relevant provisions of the building code and applicable bylaws 
of the Village. 

9.4 The building official may require any registered professional carrying out the 
professional design and field review required under section 9.3 to provide 
evidence that they have experience and expertise in respect of the professional 
design and field review of the context and scope required. 

Professional Plan Certification 

9.5 The letters of assurance in the form of Schedules A and B as referred to in 
subsection 2.2.7, Division C, of the building code referred to in sections 9.1 and 
9.3 are relied upon by the Village and its building officials as certification that the 
design and plans to which the letters of assurance refer comply with the building 
code, this bylaw and other applicable enactment. 

9.6 Letters of assurance must be in the form of Schedules A and B referred to in 
subsection 2.2.7, Division C, of the building code. 

9.7 For a building permit issued for the construction of a complex building, the 
building official shall provide the owner with a notice that the building permit is 
issued in reliance on the certification of the registered professional that the 
professional design and plans submitted in support of the application for the 
building permit comply with the building code and other applicable enactments.  
Any failure on the part of the building official to provide the owner with the notice 
will not diminish or invalidate the reliance by the Village or its building officials on 
the registered professionals. 
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9.8 If a building permit is issued for a construction of a complex building, the permit 
fee is reduced by 5% of the fees payable under Appendix B to this bylaw, up to a 
maximum reduction of $500.00 (five hundred dollars). 

Certified Professional Program  

9.9 If an owner elects by prior written notice to the Village to apply for a building 
permit under the Village’s certified professional program, then this Part 9 and 
Appendix L apply to the design and construction of the building, in addition to the 
other provisions of this bylaw.   

9.10 The building official may designate a registered professional as a certified 
professional subject to the registered professional satisfying the following:  

(a) completion of a course or courses recognized by the building official 
concerning the building code, this bylaw, other bylaws and applicable 
standards of building design, construction and site review; and  

(b) demonstration, through examination or as otherwise directed by the 
building official, of a level of competency in respect of the matters to 
which paragraph (a) refers.  

9.11 A certified professional providing the Village with forms of assurance, in 
accordance with this Part, or with letters of assurance under the building code, 
must also provide proof of insurance in an amount and form satisfactory to the 
Village.  

9.12 The building official may cancel the designation of a registered professional from 
practicing as a certified professional in the Village if the registered professional  

(a) is no longer licensed as a registered professional in the Province of British 
Columbia;  

(b) fails to demonstrate the level of competence required for designation;  

(c) submits any required documentation, which is in any material way inaccurate 
or misleading;  

(d) fails to disclose in a timely manner to the building official any significant 
variation or change to the design or construction of a building; or  

(e) fails to satisfactorily perform any duties or obligations required by this or 
other bylaws.  

9.13 The building official may accept a construction development application for 
processing under the Village’s certified professional program, if  
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(a) the building document plans have been reviewed by the certified professional 
for compliance with requirements of the building code, relevant bylaws and 
standards; and  

(b) the permit application has been prepared as required under this bylaw and 
includes all required letters of assurance, any required confirmations with 
respect to the development and certification of building code coordination.  

9.14 A certified professional must, in respect of the development for which a permit 
was issued under the Village’s certified professional program and, in addition to 
any other applicable responsibilities,  

(a) review, in advance of any tenancy improvement building permit application, 
any tenancy improvement work constructed prior to substantial completion of 
the shell of the building;  

(b) review for adequacy and acceptability, any report concerning testing and field 
reviews related to the development and maintain a detailed record of such 
reports and, if requested, make these available to the building official;  

(c) advise the building official promptly, in writing, if any matter of design, 
construction or field review does not meet the requirements of the building 
code, this bylaw or other applicable enactments; and  

(d) at least once every 30 days from the date of issuance of a permit, submit to 
the building official a written progress report together with copies of the field 
review reports from each registered professional involved in the 
development.  

9.15 The building official may post a stop work notice or revoke a permit under the 
Village’s certified professional program in any of the following circumstances: 

(a) if the certified professional ceases to be retained by the owner, resigns or is 
otherwise unable or unwilling to carry out field reviews or other duties related 
to the development for which a permit was issued under the Village’s certified 
professional program. Under such circumstances the certified professional 
must immediately notify the building official in writing of the date on which 
they will cease their involvement;  

(b) if the certified professional is no longer licensed as a registered professional 
in the Province of British Columbia;  

(c) if the certified professional fails to perform any of their duties under this 
bylaw; or  
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(d) if a document required by this bylaw or under the Village’s certified 
professional program is not delivered by the certified professional within the 
time frame specified in this Bylaw.  

9.16 If a permit is revoked under section 9.16, only work necessary, as authorized by 
the building official, to remove any hazards or to mitigate damage arising from 
exposure to the elements, may be undertaken on the development unless 
otherwise expressly authorized in writing by the building official. Work on the 
development must not resume until the building official has received written 
notice from a certified professional that the certified professional  

(a) has been retained by the owner for the continuation of construction of the 
building;  

(b) has reviewed the building and certifies that the building, as constructed up to 
that point, substantially complies with the building code, this bylaw and other 
applicable enactments and has been constructed in accordance with the 
approved plans; and  

(c) will carry out the duties of the certified professional that are required in order 
to bring the building to completion and to certify substantial compliance with 
the building code, this bylaw and other applicable enactments and that 
construction will be in accordance with the previously approved plans.  

9.17 Nothing in this Part relieves the owner, or the certified professional of record for 
the development, from full responsibility for ensuring that the building or structure 
is in substantial compliance with the design, plans and specifications, the building 
code, this bylaw and other applicable enactments. 

9.18 If the building official accepts a permit application and assurance from a certified 
professional for a development, the building official will rely on the certifications 
issued by the certified professional and other registered professionals, that the 
drawings will meet the requirements of the building code, that the construction 
substantially conforms to the design, plans and specifications and that the 
construction complies with the building code, this bylaw and other applicable 
enactments respecting safety or protection. 

9.19 Every provision of this bylaw and the building code that applies to a registered 
professional also applies to a certified professional. 
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PART 10:  BUILDING APPLICATION REQUIREMENTS 

Requirements Before Applying for a Building Permit 

10.1 Prior to issuance of a building permit, the owner must satisfy the following 
requirements or conditions: 

(a) the owner must apply for and obtain a development permit if the building or 
structure is in an area designated by the Village’s Official Community Plan as 
a development permit area; 

(b) the owner must ensure that the proposed building or structure complies with 
all bylaws of the Village, except to the extent a variance of a bylaw is 
authorized by a development permit, development variance permit or order of 
the Board of Variance; 

(c) an approving officer must have approved the subdivision plan that, once 
registered, would create the parcel on which the proposed building or 
structure will be constructed, and the subdivision plan must have been 
registered in the Land Title Office; 

(d) the owner must provide evidence to the building official showing that the 
person applying for the building permit is either the owner of the parcel that is 
the subject of the proposed building permit, or is the agent of the owner, in 
which case, the agent must provide the name and contact information of the 
owner; 

(e) if the parcel that is the subject of the building permit application is not 
intended to be connected to the Village’s sewage disposal system, the owner 
must apply for and obtain approval from the Village and other applicable 
public authorities for an alternate private sewage disposal system;  

(f) if the parcel that is the subject of the building permit application is not 
intended to be connected to the Village’s waterworks system, the owner must 
apply for and obtain approval from the Village and other applicable public 
authorities for an alternate water supply system; 

(g) if the parcel that is the subject of the building permit application is not 
intended to be connected to The Village’s storm water drainage system, the 
owner must apply for and obtain approval from the Village and other 
applicable public authorities for the alternate storm water drainage and 
detention system; and 
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(h) if all on site and off site works and services required by a Village bylaw or 
other enactment have not been completed in accordance with the 
enactments, the owner must enter into a completion agreement with the 
Village and deliver to the Village letters of credit or cash security for 
completion of the works and service. 

Building Permit Applications for Complex Buildings 

10.2 An application for a building permit with respect to a complex building must 

(a) be made in the form attached as Appendix A to this bylaw and signed by the 
owner, or a signing officer if the owner is a corporation; 

(b) be accompanied by the owner’s acknowledgement of responsibility and 
undertaking made in the form attached as Appendix D to this bylaw and 
signed by the owner, or a signing officer if the owner is a corporation; 

(c) include a copy of a title search for the relevant property made within 30 days 
of the date of the permit application;  

(d) include a building code compliance summary including the applicable edition 
of the building code, such as without limitation whether the building is 
designed under Part 3 or Part 9 of the building code, major occupancy 
classification(s) of the building, building area and building height,  number of 
streets the building faces, and accessible entrances, work areas, 
washrooms, firewalls and facilities; 

(e) include a copy of a survey plan prepared by a British Columbia land 
surveyor; 

(f) include a site plan prepared by a registered professional showing 

(i) the bearing and dimensions of the parcel taken from the registered 
subdivision plan; 

(ii) the legal description and civic address of the parcel; 

(iii) the location and dimensions of existing and proposed statutory 
rights of way, easements and setback requirements, adjacent street 
and lane names; 

(iv) the location and dimensions of existing and proposed buildings or 
structures on the parcel; 
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(v) setbacks to the natural boundary of any lake, swamp, pond or 
watercourse;  

(vi) north arrow; 

(vii) if applicable, location of an approved existing or proposed private or 
other alternative sewage disposal system, water supply system or 
storm water drainage system; 

(viii) zoning compliance summary; 

(ix) the location, dimensions and gradient of parking and parking 
access; 

(x) proposed and existing setbacks to property lines; 

(xi) natural and finished grade at building corners and significant breaks 
in the building plan and proposed grade around the building faces in 
order to ascertain foundation height; 

(xii) first storey floor elevation; 

(xiii) location, setbacks and elevations of all retaining walls, steps, stairs 
and decks; 

(xiv) line of upper floors; 

(xv) location and elevation of curbs, sidewalks, manholes, and service 
poles;  

(xvi) location of existing and proposed service connections; 

(xvii) location and species of all trees greater than 10 centimetres in 
diameter; 

(xviii) location of top bank and water courses; 

(xix) access routes for firefighting; 

(xx) accessible paths of travel from the street to the building; 

(xxi) geodetic elevation of the underside of a wood floor system or the 
top of a finished concrete slab of a building or structure where the 
Village’s land use regulations or provincial flood mapping 
regulations establish siting requirements related to minimum floor 
elevation, 
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except that the building official may waive, in whole or in part, the 
requirements for a site plan, if the permit is sought for the repair or alteration 
of an existing building or structure; 

include floor plans showing the dimensions and uses and occupancy 
classification of all areas, including: the dimensions and height of crawl and 
roof spaces; the location, size and swing of doors; the location, size and 
opening of windows; floor, wall, and ceiling finishes; fire separations; 
plumbing fixtures; structural elements; and stair dimensions; 

include a cross-section through the building or structure in sufficient detail and 
locations to illustrate foundations, drainage, ceiling heights and constructions 
systems; 

include elevations of all sides of the building or structure showing finish details, 
roof slopes, windows, doors, natural and finished grade, spatial separations 
and ridge height to comply with the building code and to illustrate that the 
building or structure conforms with the Village zoning bylaw and development 
permit; 

include cross-sectional details drawn at an appropriate scale and at sufficient 
locations to illustrate that the building conforms to the building code; 

include all other requirements of sections 2.2.1, 2.2.3, 2.2.4, 2.2.5, 2.2.6 and 
2.2.9, Davison C of the building code;   

include copies of approvals required under any enactment relating to health or 
safety, including, without limitation, sewage disposal permits, highway access 
permits and ministry of health approvals; 

include a letter of assurance in the form of Schedule A referred to in subsection 
2.2.7 Division C, of the building code, signed by the owner, or a signing 
officer if the owner is a corporation, and the coordinating registered 
professional; 

include letters of assurance in the form of Schedule B referred to in subsection 
2.2.7 Division C, of the building code, each signed by such registered 
professionals as the building official or building code may require to prepare 
the design for and conduct field reviews of the construction of the building; 

include two sets of drawings at a suitable scale of the design prepared by each 
registered professional containing the information set out in (g) to (k) of this 
section; and 
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include illustration of any slopes on the subject parcel that exceed 30%. 

10.3 In addition to the requirements of section 10.2 of this bylaw, a building official 
may require the following to be submitted with a permit application for the 
construction of a complex building if the complexity of the proposed building or 
structure or siting circumstances warrant 

(a) site servicing drawings, including sufficient detail of off-site services to 
indicate locations at the property line, prepared and sealed by a registered 
professional, in accordance with the Village’s subdivision and development 
servicing bylaw; 

(b) a section through the site showing grades, buildings, structures, parking 
areas and driveways; and 

(c) any other information required by the building official or the building code to 
establish substantial compliance with this bylaw, the building code and other 
bylaws and enactments relating to the building or structure. 

 

Building Permit Applications for Simple Buildings 

10.4 An application for a building permit with respect to a simple building must 

(a) be made in the form attached as Appendix A and signed by the owner, or a 
signing officer if the owner is a corporation; 

(b) be accompanied by the owner’s acknowledgment of responsibility and 
undertaking made in the form attached as Appendix D and signed by the 
owner, or a signing officer if the owner is a corporation; 

(c) include a copy of a title search for the relevant property made within 30 days 
of the date of the permit application; 

(d) include a copy of a survey plan prepared by a British Columbia land surveyor 
except that the building official may waive the requirement for a survey plan, 
in whole or in part, where conditions warrant; 

(e) include a site plan showing 

(i) the bearing and dimensions of the parcel taken from the registered 
subdivision plan; 

(ii) the legal description and civic address of the parcel; 
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(iii) the location and dimensions of existing and proposed statutory 
rights of way, easements and setback requirements, adjacent street 
and lane names; 

(iv) the location and dimensions of existing and proposed buildings or 
structures on the parcel; 

(v) setbacks to the natural boundary of any lake, swamp, pond or 
watercourse;  

(vi) north arrow; 

(vii) if applicable, location of an approved existing or proposed 
alternative private or other sewage disposal system, water supply 
system or storm water drainage system; 

(viii) the location, dimensions and gradient of parking and parking 
access; 

(ix) proposed and existing setbacks to property lines; 

(x) natural and finished grade at building corners and datum 
determination points; 

(xi) first storey floor elevation; 

(xii) location, setbacks and elevations of all retaining walls, steps, stairs 
and decks; 

(xiii) line of upper floors; 

(xiv) location and elevation of curbs, sidewalks, manholes and service 
poles; 

(xv) location of existing and proposed service connections; 

(xvi) location and species of all trees greater than 10 centimetres in 
diameter; 

(xvii) location of top bank and water courses;  

(xviii) access routes for firefighting; 

(xix) accessible paths of travel from the street to the building; 

(xx) zoning compliance summary; and 
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(xxi) the geodetic elevation of the underside of a wood floor system or 
the top of a finished concrete slab of a building or structure where 
the Village’s land use regulations or provincial flood mapping 
regulations establish siting requirements related to minimum floor 
elevation, 

except that for a simple building the building official may waive, in whole or in 
part, the requirements for a site plan, if the permit is sought for the repair or 
alteration of an existing building; 

include floor plans showing the dimensions and uses of all areas, including: the 
dimensions and height of crawl and roof spaces; the location, size and swing 
of doors; the location, size and opening of windows; floor, wall, and ceiling 
finishes; plumbing fixtures; structural elements; and stair dimensions; 

include a cross-section through the building illustrating foundations, drainage, 
ceiling heights and construction systems; 

include elevations of all sides of the building showing finish details, roof slopes, 
windows, doors, the grade, the maximum building height line, ridge height, 
spatial separations and natural and finished grade to comply with the building 
code and to illustrate that the building or structure conforms with the Village 
zoning and development permit; 

include cross-sectional details drawn at an appropriate scale and at sufficient 
locations to illustrate that the building or structure substantially conforms to 
the building code; 

include copies of approvals required under any enactment relating to health or 
safety, including, without limitation, sewage disposal permits, highway access 
permits and Ministry of Health approvals; 

except for garages, carports and garden structures located on land, include a 
foundation and excavation design prepared by a registered professional in 
accordance with the building code; 

include geotechnical letters of assurance, in addition to a required geotechnical 
report, if the building official determines that the site conditions so warrant;  

include two sets of drawings at a suitable scale of design including the 
information set out in (f) to (i) of this section; and 

include a building code compliance summary including the applicable edition of 
the building code, such as, without limitation, whether the building is 
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designed under Part 3 or Part 9 and compliance with article 2.2.2.1(2), 
Division C of the building code. 

10.5 In addition to the requirements of section 10.4 of this Part, if a project involves 

(a) two or more buildings, the gross floor areas of which in the aggregate total 
more than 1000 square metres;  

(b) two or more buildings that will contain four or more dwelling units; or 

(c) otherwise if the complexity of the proposed building or structure or siting 
circumstances warrant, 

a building official may require the following be submitted with a permit application 
for the construction of each simple building in the project: 

(d) a section through the site showing grades, buildings, structures, parking 
areas and driveways; 

(e) a roof plan and roof height calculations; 

(f) structural, electrical, plumbing, mechanical or fire suppression drawings 
prepared and sealed by a registered professional; 

(g) letters of assurance in the form of Schedule B referred to in Division C of the 
building code, signed by a registered professional; and 

(h) any other information required by the building official or the building code to 
establish substantial compliance with this bylaw, the building code and other 
bylaws and enactments relating to the building or structure. 

Site and Location Information 

10.6 Without limiting sections 10.2(f) or 10.4(d) of this Part, the building official may in 
writing require an owner to submit an up-to-date plan or survey prepared by a 
registered British Columbia land surveyor which contains sufficient information 
respecting the site and location of any building to 

(a) establish, before construction begins, that all the provisions of this bylaw in 
relation to this information will be complied with; 

(b) verify, on completion of the construction, that all provisions of this and other 
applicable bylaw have been complied with; 
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(c) in relation to an existing building, substantiate its location, size, including 
appurtenances whether above, at or below ground level, relative to the site or 
its relationship to neighbouring grades; and 

(d) in relation to construction of a new building, or addition to an existing 
building, prior to and after the placement of concrete for foundations and 
footings, show the elevation at proposed top of concrete on all building 
elevations and at all significant changes of elevation to substantiate its size, 
location and elevation, 

and every person served with a written requirement under this section must 
comply with the requirement. 

Building Permit Fee 

10.7 Before receiving a building permit for a building or structure, the owner must first 
pay to the Village 

(a) the building permit fee prescribed in Appendix B; and 

(b) any fees, charges, levies, or taxes imposed by the Village and payable under 
an enactment at the time of issuance of the building permit. 

Security Deposit with Building Permit Application 

10.8 An applicant for a building permit must pay to the Village, at the time of the 
application, the following security deposit: 

(a) for a single family dwelling parking structure, combination parking structure/ 
accessory building, a swimming pool or an accessory building greater than 
25 square metres: [waived subject to future bylaw amendment]; 

(b) for a single family dwelling addition, alteration, renovation, demolition: 
[waived subject to future bylaw amendment]; 

(c) for a new single family dwelling or simple building: [waived subject to future 
bylaw amendment]; and 

(d) for a complex building: [waived subject to future bylaw amendment]. 

10.9 If a security deposit is required under section 10.8 of this Part at a future date, 
the security 

(a) covers the cost borne by the Village to maintain, restore or replace any public 
works or public lands which are destroyed, damaged or otherwise impaired in 
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the carrying out of the work referred to in any building permit held by the 
applicant; 

(b) covers the cost borne by the Village to make the site safe if the permit holder 
abandons or fails to complete the work as designated on the permit; 

(c) serves as the security deposit for provisional occupancy when such a final 
inspection notice makes provision for a security deposit; or 

(d) serves as a security deposit to effect compliance with any condition under 
which the permit was issued. 

10.10 The security deposit or applicable portion, if applicable, must be returned to the 
applicant 

(a) when the building official is satisfied that no further damage to public works 
or public lands will occur; 

(b) when the inspections required by this bylaw are complete and acceptable to 
the building official; and 

(c) when the conditions or provisions of a provisional certificate of occupancy are 
completed to the satisfaction of the building official;  

only if the applicant has requested the return of the security. 

10.11 Any credit greater than the amount of the security deposit used by the Village for 
the purposes described in sections 10.8 to 10.10 of this Part will be returned to 
the permit holder unless otherwise so directed by the permit holder.  Any amount 
in excess of the security deposit required by the Village to complete corrective 
work to public lands, public works, or the site is recoverable by the Village from 
the permit holder, the constructor or the owner of the property. 

10.12 If the proposed work includes excavation or construction on lands within 10 
metres of works or services owned by the Village, the owner must deliver to the 
building official a signed agreement in a form prescribed by the Village’s Public 
Works Superintendent under which the owner acknowledges and agrees that any 
damage to municipal works or services arising from the construction associated 
with the building permit will be repaired by the owner at its expense and to the 
satisfaction of the Public Works Superintendent, and  the owner must deposit 
with the Village security in accordance with sections 10.8 to 10.11 of this Part. 
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Permit Fee Refunds 

10.13 If a fee or part of a fee is required at a future date and paid to the Village, it may 
be refunded if construction of the building has started. 

10.14 A building permit or other permit fee may be waived or partially refunded as set 
out in Appendix B, only if Appendix B so provides or if: 

(a) the owner has submitted a written request for a refund; 

(b) the building official has certified a start has not been made on the 
construction of the building or structure; and 

(c) the permit has not expired. 

10.15 A building permit or other permit fee is not refundable after the permit has been 
extended under section 10.46 of this Part. 

Design Modification 

10.16 If an issued building permit or other permit is active and the owner proposes 
modification to the building design whereby the value of the work does not 
increase or the value of the work decreases, the owner must pay to the Village a 
building permit fee based on the any plan review hourly rate that is set out in 
Appendix B, as that fee may be applicable from time to time. 

Construction Before Permit Issued 

10.17 The building permit or other permit fee is doubled for every permit application if 
construction commenced before the building official issued a permit, to a 
maximum of $10,000.00. 

Expiration of Application for a Permit 

10.18 A building permit or a mechanical permit application expires 180 days from the 
date a complete application is received under this Part if the building permit or 
mechanical permit is not issued by the application expiration date, unless the 
permit is not issued only due to delays caused by the Village. 
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Issuance of a Building Permit 

10.19 If 

(a) a completed application in compliance with sections 10.2 and 10.3 or 
sections 10.4 and 10.5 of this Part, including all required supporting 
documentation, has been submitted; 

(b) the owner has paid any applicable fees set out in sections 10.7 to 10.17 of 
this Part; 

(c) the owner or his or her representative has paid all charges and met all 
requirements imposed by any other statute or bylaw; 

(d) the owner has retained a professional engineer or geoscientist if required 
under this bylaw; 

(e) the owner has retained an architect if required under applicable enactments; 
and 

(f) no covenant, agreement, resolution, or regulation of the Village requires or 
authorizes the permit to be withheld, 

the building official will issue the permit, in the form of Appendix F, for which the 
application is made, and the date of issuance is deemed to be the date the 
Village gives written notice to the owner that the permit is ready to be picked up 
by the owner. 

10.20 Despite section 10.19, the building official may refuse to issue a permit when the 
owner has been notified of a violation of this bylaw about the construction of 
another building or structure by the owner. 

Compliance with the Homeowner Protection Act 

10.21 If the application is in respect of a building that includes, or will include, a 
residential occupancy governed by the Homeowner Protection Act, the building 
permit must not be issued unless the owner provides evidence under section 
30(1) of the Homeowner Protection Act, that the proposed building 

(a) is covered by home warranty insurance; and 

(b) the constructor is a licensed “residential builder” as defined in that Act. 
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10.22 Section 10.21 of this Part does not apply if the owner is not required to be 
licensed and to obtain home warranty insurance in accordance with sections 
20(1) or 30(1) of the Homeowner Protection Act. 

10.23 Every permit is issued subject to the owner and constructor maintaining 
compliance with the Homeowner Protection Act and negotiations under it during 
the term of the permit. 

Partial Construction 

10.24 If a site has been excavated under a building permit for excavation issued under 
this bylaw and a building permit is not subsequently issued or a subsisting 
building permit has expired under section 10.45, but without the construction of 
the building or structure for which the building permit was issued having 
commenced, the owner must fill in the excavation to restore the original gradients 
of the site within 60 days of being served notice by the Village to do so. 

10.25 If a building permit has expired and partial construction has progressed, with no 
extension requested of the building official under section 10.46, permanent type 
fencing with privacy screen complying with the Village’s Zoning Bylaw, must be 
erected around the building site for protection to the public. 

Conditions of a Building Permit 

10.26 A building permit or an application for a building permit that is in process may not 
be transferred or assigned until the owner has notified the building official in 
writing, the building official has authorized the transfer or assignment in writing 
and the owner has paid the non-refundable fee required under Appendix B.  The 
transfer or assignment of a building permit is not an extension of a building 
permit. 

10.27 The review of plans and supporting documents and issuance of a building permit 
do not prevent the building official from subsequently requiring the correction of 
errors in the plans and supporting documents, or from prohibiting building 
construction or occupancy being carried on when in violation of this or another 
bylaw. 

Inspections 

10.28 If a registered professional provides letters of assurance in accordance with this 
Part, the Village will rely solely on field reviews undertaken by the registered 
professional and the letters of assurance submitted pursuant to this bylaw and 
the building code as assurance that the construction substantially conforms to 
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the design, plans and specifications and that the construction complies with the 
building code, this bylaw and other applicable enactments respecting safety. 

10.29 Despite section 10.28 of this Part, a building official may attend the site from time 
to time during construction to ascertain that the field reviews are taking place and 
to monitor the field reviews undertaken by the registered professionals. 

10.30 A building official may attend periodically at the site of the construction of simple 
buildings or structures to ascertain whether the work is being carried out in 
substantial conformance with the building code, this bylaw and any other 
applicable enactments concerning safety. 

10.31 For all work in respect of simple buildings the owner must give at least 48 hours’ 
notice to the Village when requesting an inspection and must obtain an 
inspection and receive a building official’s written acceptance of the following 
aspects of the work prior to concealing them 

(a) after demolition, the grading of and removal of debris from the site; 

(b) excavation, within 24 hours of the start of excavation;  

(c) foundation and footing forms, before concrete is poured; 

(d) prior to inspection under section 10.31(e), plumbing located below the 
finished slab level; 

(e) the preparation of ground, including ground cover when required, perimeter 
insulation on inside of concrete foundation walls and reinforcing steel; 

(f) after inspection under section 10.31(e) hydronic heating pipes and below 
slab insulation; 

(g) installation of rough-in plumbing before it is covered; 

(h) installation of building services before being covered; 

(i) rough in of factory built chimneys and fireplaces and solid fuel burning 
appliances; 

(j) framing, sheathing, fire stopping (including drywall in fire separations), 
bracing, chimney and ductwork, rough wiring, rough plumbing, rough heating, 
gas venting, exterior doors and windows, but prior to the installation of 
insulation, interior finishes, sheathing paper or exterior finishes which would 
conceal such work; 
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(k) insulation and vapour barrier; 

(l) construction of an exterior deck if the deck serves as a roof; 

(m) on-site constructed tubs or showers and tub or shower trap tests; 

(n) the installation of wall sheathing membrane, externally applied vapour or air 
barrier, stucco wire or lath, and flashings, but prior to the installation of 
exterior finishes which could conceal such work; and 

(o) the health and safety aspects of the work and the conservation, GHG 
emission reduction and accessibility aspects of the work when the building or 
structure is substantially complete, ready for occupancy but prior to 
occupancy. 

10.32 A building official will only carry out an inspection under section 10.31 if the 
owner or the owner’s agent has requested the inspection online or in writing in 
accordance with this bylaw. 

10.33 Despite the requirement for the building official’s acceptance of the work outlined 
in section 10.31, if a registered professional provides letters of assurance, the 
Village will rely solely on field reviews undertaken by the registered professional 
and the letters of assurance submitted pursuant to this bylaw as assurance that 
the aspects of the construction referenced by those letters of assurance 
substantially conform to the design, plans and specifications and that the 
construction complies with the building code, this bylaw and other applicable 
enactments respecting safety. 

10.34 No person may conceal any aspect of the work referred to in section 10.31 of this 
bylaw until a building official has accepted it in writing. 

10.35 For work in respect of complex buildings, the owner must 

(a) give at least 48 hours’ online or written notice to the Village when requesting 
a preconstruction meeting with the building official prior to the start of 
construction, and the owner or his or her representative must ensure that the 
coordinating registered professional, the constructor, as well as 
representatives of major trades, are in attendance; 

(b) give at least 48 hours’ online or written notice to the Village when requesting 
a pre-occupancy coordinated by the coordinating registered professional or 
other registered professional to have the owner, the constructor and the 
registered professionals demonstrate to the building official and Fire Services 
the compliance with the health and safety aspects of the work, the 
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coordination and integration of the fire and life safety system, applicable 
Village requirements and other enactments respecting safety and the 
conservation, GHG emission and accessibility aspects of the work; and 

(c) cause the coordinating registered professional, at least 48 hours prior to the 
pre-occupancy coordinated site review coordinated by the coordinating 
registered professional, to deliver to the building official the Confirmation of 
Required Documentation described in Appendix G, complete with all 
documentation in a hard covered three ring binder and in digital pdf format on 
a memory stick. 

Stop Work Order 

10.36 The building official may direct the immediate suspension or correction of all or a 
portion of the construction on a building or structure by attaching a stop work 
order notice in the form described in Appendix I on the premises whenever it is 
found that the work is not being performed in accordance with the requirements 
of the building code, any applicable bylaw of the Village or the applicable 
provisions of the Homeowner Protection Act. 

10.37 The coordinating registered professional may request, in writing, that the building 
official order the immediate suspension or correction of all or a portion of the 
construction on a building or structure by attaching a stop work order notice on 
the premises.  The building official must consider such a request and, if not acted 
upon, must respond, in writing, to the coordinating registered professional and 
give reasons. 

10.38 If a registered professional’s services are terminated, the owner must 
immediately stop any work that is subject to his or her design or field review and 
the building official is deemed to have issued a stop work order under section 
10.36. 

10.39 The owner must immediately, after the posting of a notice under section 10.36, 
secure the construction and the lands and premises surrounding the construction 
in compliance with the safety requirements of every statute, regulation or order of 
the Province or of a provincial agency and of every applicable bylaw of the 
Village. 

10.40 Subject to section 10.36, no work other than the required remedial measures 
may be carried out on the parcel affected by the notice referred to in section 
10.36 until the stop work order notice has been removed by the building official. 
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10.41 The notice referred to in section 10.36 must remain posted on the premises until 
that which is contrary to the enactments has been remedied. 

Do Not Occupy Notice 

10.42 If a person occupies a building or structure or part of a building or structure in 
contravention of this bylaw, a building official may post a Do Not Occupy Notice 
in the form of Appendix J on the affected part of the building or structure. 

10.43 If a notice is posted under section 10.42, the owner of a parcel on which a Do 
Not Occupy Notice has been posted, and every other person, must cease 
occupancy of the building or structure immediately and refrain from further 
occupancy until all applicable provisions of the building code and this bylaw have 
been substantially complied with and the Do Not Occupy Notice has been 
rescinded in writing by a building official. 

Inspection and Other Fees 

10.44 In addition to the fees required under other provisions of this bylaw, if the Village 
amends this bylaw to require fees at a future date, the owner must pay the non-
refundable fee set out in Appendix B for 

(a) a second and each subsequent re-inspection where it has been determined 
by the building official that due to non-compliance with the provisions of this 
bylaw or due to non-complying work, more than one site visit is required for 
any required inspection;  

(b) a special inspection during the Village’s normal business hours to establish 
the condition of a building, or if an inspection requires special arrangements 
because of time, location, or construction techniques; and 

(c) inspection required under this bylaw which cannot be carried out during the 
Village’s normal business hours. 

Permit Expiration 

10.45 Every permit is issued on the condition that the permit expires and the rights of 
the owner under the permit terminate if 

(a) the work authorized by the permit is not commenced within 180 days from 
the date of issuance of the permit;  

(b) work is discontinued for a period of 180 days; or 
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(c) the work is not completed within two years of the date of issuance of the 
permit. 

Permit Extension 

10.46 A building official may extend the period set out under section 10.45 for only one 
period, not to exceed twelve months, if construction has not been commenced or 
has been discontinued due to adverse weather, strikes, material or labour 
shortages, other similar hardship beyond the owner’s control, or if the size and 
complexity of the construction warrants, if 

(a) application for the extension is made at least 30 days prior to the date of 
permit expiration; and 

(b) the non-refundable fee set out in Appendix B has been paid. 

Building Permit Revocation 

10.47 The building official may revoke a building permit if there is a violation of 

(a) a condition under which the permit was issued; or 

(b) a requirement of the building code or of this or another bylaw of the Village, 

such permit revocation must be in writing and sent to the permit holder by 
signature mail to, or personal service on, the permit holder. 

Building Permit Cancellation 

10.48 A building permit, or a building permit application, may be cancelled by the 
owner, or his or her agent, on delivery of written notification of the cancellation to 
the building official. 

10.49 On receipt of the written cancellation notice, the building official must mark on the 
application, and a permit if applicable, the date of cancellation and the word 
"cancelled". 

10.50 If the owner, or his or her agent, submits changes to an application after a permit 
has been issued and the changes, in the opinion of the building official, 
substantially alter the scope of the work, design or intent of the application in 
respect of which the permit was issued, the building official may cancel or amend 
the permit and mark on the permit the date of cancellation or amendment and the 
word "cancelled" or “amended”. 
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10.51 If a building permit application or permit is cancelled, and construction has not 
commenced under the permit, the building official must return to the owner any 
fees deposited under Appendix B, less 

(a) any non-refundable portion of any applicable fee; and 

(b) 15% of the refundable portion of any applicable fee. 

Occupancy  

10.52 No person may occupy a building or structure or part of a building or structure 
until a final inspection notice has been issued by a building official. 

10.53 A final inspection notice will not be issued unless 

(a) all letters of assurance have been submitted when required in accordance 
with this bylaw; 

(b) all aspects of the work requiring inspection and acceptance pursuant to 
sections 7.11 to 7.16 of Part 7 of this bylaw have both been inspected and 
accepted or the inspections and acceptance are not required in 
accordance with this bylaw; 

(c) the owner has delivered to the Village as-built plans of works and services 
in digital format as required by the Village;  

(d) the owner has provided to the Village a building survey prepared by a 
British Columbia Land Surveyor showing the building height, size, location 
and elevation determined in accordance with the Village’s land use 
regulations; 

(e) all other documentation required under applicable enactments has been 
delivered to the Village; and 

(f) the owner has delivered to the Village as-built drawings of the building or 
structure in digital format as required by the Village. 

10.54 When a registered professional provides letters of assurance in accordance with 
this bylaw, the Village will rely solely on the letters of assurance when issuing a 
final report authorizing occupancy as assurance that the items identified on the 
letters of assurance substantially comply with the design, the building code, this 
bylaw and other applicable enactments respecting safety. 

10.55 A building official may issue a final inspection notice for partial occupancy of a 
portion of a building or structure under construction when 
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(a) that portion of the building or structure is self-contained and provided with 
essential services respecting health and safety aspects of the work, and if 
applicable, accessibility, GHG emissions and conservation; and  

(b) the requirements set out in section 10.53 have been met with respect to it. 

10.56 A final inspection notice may not be issued unless 

(a) all letters of assurance and the Confirmation of Required Documentation 
described in Appendix G have been submitted when required in 
accordance with the requirements of this bylaw; 

(b) all aspects of the work requiring inspection and review pursuant to Part 9 
and sections 10.28 through 10.35 of this bylaw have both been inspected 
and accepted; 

(c) the owner has executed and delivered to the Village every agreement, 
instrument or form required by the Village in relation to the work or the 
site; and 

(d) all required offsite works respecting safety have been completed. 

Temporary Buildings 

10.57 Subject to the bylaws of the Village and orders of Council, the building official 
may issue a building permit for the erection or placement of a temporary building 
or structure for occupancy if 

(a) the permit is for a period not exceeding one year; and 

(b) the building or structure is located in compliance with the Village’s zoning 
bylaw, built in compliance with the building code and this bylaw, and 
connected, as required by enactments, to Village utility services. 

10.58 An application for a building permit for the erection or placement of a temporary 
building or structure must be made in the form of a temporary permit application 
under Appendix B, signed by the owner or agent, and must include 

(a) plans and supporting documents showing the location and building height of 
the building or structure on the parcel; 

(b) plans and supporting documents showing construction details of the building 
or structure; 

(c) a statement by the owner indicating the intended use and duration of the use; 
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(d) plans and supporting documents showing the proposed parking and loading 
space; 

(e) a written description of the project explaining why the building is temporary; 

(f) a copy of an issued development permit, if required; 

(g) in the case of a manufactured building, a CSA label in respect of 
manufacture and, without limitation, a Quonset or other steel building must 
be certified in accordance with CSA Standard A660; 

(h) a report or drawing by an engineer, architect or designer confirming 
compliance with the building code, this bylaw, the Village’s zoning bylaw and 
other applicable bylaws;  

security in the form of cash or a letter of credit for 10% of the value of the 
temporary building, which security 

(i) may be used by the Village to remove the building after one year of 
the date of the final inspection required under this bylaw; or 

(ii) must be returned to the owner if the owner removes the temporary 
building within one year of the date of the final inspection of the 
temporary building required under this bylaw; and 

in the case of a temporary building, information to comply with article 
1.1.1.1(2)(f), Division C of the Building Code. 

10.59 Before receiving a building permit for a temporary building or structure for 
occupancy, the owner must pay to the Village the applicable any applicable 
building permit fee set out in Appendix B. 

10.60 A permit fee for a temporary building or structure is not refundable. 

Sanitary Facilities 

10.61 During the time a building permit has been issued and remains valid under this 
bylaw, the owner must provide on the parcel of land in respect of which the 
permit has been issued, sanitary facilities for the disposal of human waste from 
individual persons who enter on the parcel in relation to the work referred to in 
the permit, which facilities must be accessible and unlocked when not occupied 
while work is being carried out on the parcel under this bylaw, and every sanitary 
facility that is not connected to a 

(a) sanitary sewer; or 
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(b) septic disposal system approved under the Health Act, 

by plumbing that complies with the Building Code and this bylaw, must be 
provided, at all times the facility is required under this bylaw, with toilet paper, a 
locking door for privacy, and ventilation, and must be kept in sanitary condition 
without leaking beyond the facility and without overflowing within the facility.  
Such facilities must be located so as not to create a nuisance to neighbouring 
parcels or highways. A sanitary facility may serve up to four adjoining parcels of 
land for which a permit has been issued.  

PART 11:  RETAINING WALLS AND GRADES 

11.1 No person may construct, or structurally repair, a retaining wall without a building 
permit. 

11.2 Except as certified by a professional engineer with expertise in geotechnical 
engineering registered in the province of British Columbia, fill material placed on 
a parcel, unless restrained by permitted retaining walls, must not have a surface 
slope exceeding a ratio of one linear unit vertically to two linear units horizontally. 

11.3 Without limiting section 11.2, no person may occupy a building unless the 
finished grade complies with all applicable enactments. 

PART 12:  BUILDING MOVE 

12.1 No person may move a building or structure into or within the Village 

(a) except where certified by a registered professional that the building, including 
its foundation, will substantially comply with the current version of the building 
code; and 

(b) a building permit has been issued for the building or structure. 

PART 13:  NUMBERING OF BUILDINGS 

13.1 Immediately upon issuance of a building permit governing the construction, 
alteration or repair of a building, or prior to and during the occupancy of a 
building, the owner or occupant must display the address number assigned to it 
by the Village 

(a) on or over the entrance to the building or where landscaping or structures 
obscure the visibility of a building entrance from the adjacent highway, on the 
building property within sight of the adjacent highway; and  
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(b) until such time as the building is removed from the site or has been 
demolished. 

13.2 Despite section 13.1, the Village’s Chief Administrative Officer or Deputy may 
renumber or alter the assigned numbers in respect of any building on any parcel, 
including those already in existence or numbered. 

13.3 Without limiting sections 13.1 or 13.2, the building official must, on the issuance 
of a building permit, designate a house number or set of house numbers related 
to the building authorized by the permit.  The owner or occupier must post the 
number or numbers on the site immediately after obtaining the building permit 
and keep the numbers posted in a conspicuous location at all times during 
construction. 

13.4 Without limiting sections 13.1 through 13.3, on issuance of an occupancy permit, 
the owner or occupier of the parcel must affix the numbers permanently in a 
conspicuous place on the building such that the number is visible from an 
adjacent highway that is not a lane.  

PART 14:  POOLS 

Swimming Pool Permit and Fencing 

14.1 Without limiting section 5.1 of this bylaw, a person must not construct, or 
structurally repair, a swimming pool without a valid building permit.  

14.2 A swimming pool, including a spa or hot tub must be enclosed within a fence 
constructed without footholds or grips that children may use to climb into the 
enclosed area, having a minimum height of 1.22 metres and no openings greater 
than 100 mm at their greatest dimension. 

Pool Gate 

14.3 Access through a fence enclosing a swimming pool, spa or hot tub must be only 
through a self-closing and self-latching gate designed and constructed or 
installed so as to cause the gate to return to a closed position when not in use 
and secured by a latch located on the swimming pool, spa or hot tub side of the 
gate. 

Spa or Hot Tub Lid 

14.4 In lieu of a fence, a spa or hot tub may be covered with a locking cover, which 
would prevent unauthorized access to the water. 
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Maintenance 

14.5 A person may not use or occupy a swimming pool, including a spa or hot tub 
unless the owner or occupier of property on or in which a pool, spa or hot tub is 
located maintains every fence or cover required under sections 14.2 to 14.4 in 
good order.  and without limitation always maintains and repairs in good order 
sagging gates, loose parts, torn mesh, missing materials, worn latches, locks or 
broken or binding members. 

Leaks or Other Failures 

14.6 A person may not obtain a valid and subsisting building permit for or use or 
occupy a swimming pool without first delivering to the building official at the time 
of the building permit application an opinion of a registered professional that the 
design of the pool  will not cause or result in leaks or other failures of the pool. 

PART 15:  ENERGY CONSERVATION AND GHG EMISSION REDUCTION  

15.1 In relation to the conservation of energy and the reduction of greenhouse gas 
emissions, the District incorporates by reference the British Columbia Step Code 
in accordance with sections 15.2 through 15.4.  

15.2 A building regulated by Part 3 of the Building Code must be designed and 
constructed to meet the minimum performance requirements specified in Step 
Three of the Step Code.  

15.3 A building regulated by Part 9 of the Building Code must be designed and 
constructed to meet the minimum performance requirements specified in Step 
Three of the Step Code.  

15.4 Without limiting sections 15.2 or 15.3, any building regulated by Part 3 or Part 9 
of the Building Code that is located on property that is rezoned or for which there 
is a change in use must be designed and constructed to meet the minimum 
performance requirements specified in Step Three of the Energy Step Code.  
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PART 16:  EXCESS OF STANDARD REQUIREMENTS 

18.1 Nothing in this Bylaw shall be construed to prohibit a better development plan, 
construction, fire protection infrastructure or an otherwise safer condition than 
that specified by the minimum requirements of this standard. 

PART 17:  OFFENCES 

Violations 

19.1 Without limiting Part 4 of this bylaw, every person who 

(a) violates a provision of this bylaw; 

(b) permits, suffers or allows any act to be done in violation of any provision of 
this bylaw; and 

(c) neglects to do anything required to be done under any provision of this 
bylaw,  

commits an offence and on summary conviction by a court of competent 
jurisdiction, the person is subject to a fine of not more than $10,000.00, or a term 
of imprisonment not exceeding three months, or both, in addition to the costs of 
prosecution.  Each day during which a violation, contravention or breach of this 
bylaw continues is deemed to be a separate offence. 

19.2 Every person who fails to comply with any order or notice issued by a building 
official, or who allows a violation of this bylaw to continue, contravenes this 
bylaw. 

19.3 Every person who commences work requiring a building permit without first 
obtaining such a permit must, if a Stop Work notice is issued and remains 
outstanding for 30 days, pay an additional charge as outlined in Appendix B of 
this bylaw. 

Deemed Offence  

19.4 An owner is deemed to have knowledge of and be liable under this bylaw in 
respect of any construction on the parcel the owner owns and any change in the 
use, occupancy or both of a building or structure or part of a building or structure 
on that parcel. 

19.5 No person is deemed liable under section 19.4 who establishes, on a balance of 
probabilities, that the construction or change of use or occupancy occurred 
before he or she became the owner of the parcel. 
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19.6 Nothing in section 19.5 affects 

(a) the Village’s right to require and the owner’s obligation to obtain a permit; and 

(b) the obligation of the owner to comply with this bylaw. 

Ticketing 

19.7 The offences in Appendix K are designated for enforcement under s. 264 of the 
Community Charter.  

19.8 The following persons are designated as bylaw enforcement officers under 
section 264(1) (b) of the Community Charter for enforcing the offences in 
Appendix K: building officials, fire inspectors and persons designated by Council 
as bylaw enforcement officers. 

19.9 The words or expressions set forth in Column 1 of Appendix K are authorized 
pursuant to s. 264(1)(c) of the Community Charter to designate the offence 
committed under the bylaw section number appearing in Column 2 opposite the 
respective words or expressions. 

19.10 The amounts appearing in Column 3 of Appendix K are the fines established 
pursuant to s. 265(1)(a) of the Community Charter for the corresponding offence 
designated in Column 1. 

PART 18:  INTERPRETATION 

Definitions 

20.1 In this bylaw 

accepted means reviewed by the building official under the applicable provisions 
of the building code and this bylaw; 

addition means an alteration to any building which will increase the total 
aggregate floor area or the building height (in storeys), and includes the provision 
of two or more separate buildings with openings between each other for 
intercommunication; 

agent includes a firm, corporation or other person representing the owner, by 
written designation or contract, and includes a hired tradesperson or constructor 
who may be granted a permit for work within the limitations of his or her licence; 

alternative solution means an alternative solution authorized under the building 
code;  
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alteration means a change, repair or modification of the construction or 
arrangement of or use of any building or structure, or to an occupancy regulated 
by this bylaw; 

Architects Act means the Architects Act RSBC 1996, c. 17; 

building code means the British Columbia Building Code as adopted by the 
Minister responsible under provincial legislation, as amended or re-enacted from 
time to time; 

building official means the person designated in or appointed to that position by 
the Village, and includes a building inspector, plan checker, plumbing inspector 
gas inspector, or electrical inspector designated or appointed by the Village, and 
for certainty the building official is the “building inspector” referred to in the 
Community Charter and Local Government Act; 

certified professional means a registered professional practising under the 
certified professional program set out in in Sections 9.10 through 9.20 and 
Appendix P; 

certified professional program means the program set out in sections 9.10 
through 9.20 and Appendix L; 

complex building means: 

(a) a building used for a major occupancy classified as:  

(i) assembly occupancy; 

(ii) care occupancy; 

(iii) detention occupancy; 

(iv) high hazard industrial occupancy,  

(v) treatment occupancy; or 

(vi) post-disaster building, 

(b) a building exceeding 600 square metres in building area or 
exceeding three storeys in building height used for a major 
occupancy classified as: 

(i) residential occupancy;  

Page 63 of 130



 
 

 
Page 47 of 71 

Building Bylaw 710, 2022  

(ii) business and personal services occupancy; 

(iii) mercantile occupancy; or 

(iv) medium and low hazard industrial occupancy; 

coordinating registered professional means a registered professional retained 
pursuant to the building code to coordinate all design work and field reviews of 
the registered professionals required for a development; 

construct includes build, erect, install, repair, alter, add, enlarge, move, locate, 
relocate, reconstruct, demolish, remove, excavate or shore; 

constructor means a person who constructs; 

District Energy Area means the area in which a building may be connected to the 
Village’s district energy system, which area is shown in Appendix O; 

Engineers and Geoscientists Act means the Engineers and Geoscientists Act 
RSBC 1996, c. 116;  

existing, in respect of a building, means that portion of a building constructed 
prior to the submission of a permit application required under this bylaw; 

foundation means a system or arrangement of foundation units through which the 
loads from a building are transferred directly to supporting soil or rock and 
includes any portion of the exterior walls of a building that lie below the finished 
grade immediately adjacent to the building; 

GHG means greenhouse gas; 

health and safety aspects of the work means design and construction regulated 
by Parts 3, 4, 5, 6, 7, 8, 9 and 10, Division B, of the building code; and subject to 
Parts 1 and 2 in relation to Parts 3 through 10, Division B; 

owner means the registered owner in fee simple, or an agent duly authorized by 
the owner in writing in the form attached as Appendix D; 

permit means permission or authorization in writing by the building official to 
perform work regulated by this bylaw and, in the case of a final inspection notice, 
to occupy a building or part of a building; 

pool means a structure or constructed depression used or intended to be used 
for swimming, bathing, wading or diving which is designed to contain water and 
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has a depth, at any point, exceeding 0.6 m, including an in-ground pool and hot 
tub; 

professional design means the plans and supporting documents bearing the 
date, seal or stamp, and signature of a registered professional; 

project means any construction operation;  

retaining wall means a structure exceeding 1.2 metres in height that holds or 
retains soil or other material behind it; 

simple building means a building of three storeys or less in building height, 
having a building area not exceeding 600 square metres and used for a major 
occupancy classified as 

(a) residential occupancy; 

(b) business and personal services occupancy; 

(c) mercantile occupancy; 

(d) medium hazard industrial occupancy; or 

(e) low hazard industrial occupancy, 

sprinkler system means an automatic fire extinguishing system designed to the 
National Fire Protection Association 13, 13D or 13R standard and all applicable 
sprinkler standards and installed by a sprinkler system installer, and which 
consists of a system of devices and equipment designed to automatically detect 
a fire and discharge water or another approved fire extinguishing agent in the 
area of or onto the fire;  

sprinkler system installer means a person who has successfully completed an 
accredited program as a sprinkler system installer under the Industry Training 
Authority Act, SBC 2003, c. 34 and Industry Training Regulation, BC Reg 
324/2003;  

structure means a construction or portion of construction, of any kind, whether 
fixed to, supported by or sunk into land or water, except landscaping, fences, 
paving and retaining structures less than 1.22 meters in height; 

temporary building includes a sales office, construction office or a structure in 
which tools are stored during construction of a building or other structure; 

value of the work means that amount that is calculated as follows:  
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(a) for construction of a building containing a residential occupancy 
that is served by only one stove, or two stoves if permitted as an 
auxiliary and secondary residential occupancy, the greater of 

(i) the declared value of the work; or 

(ii) the value calculated using Appendix D; or 

for all other construction, the greater of 

(iii) the declared value of the work; or 

(iv) the value calculated using a method stipulated in the “Marshall 
Valuation Service”.  

20.2 In this bylaw the following words and terms have the meanings  

(a) set out in section 1.4.1.2 of the building code as of the date of the adoption of 
this bylaw: accessible assembly occupancy, building, building area, building 
height, business and personal services occupancy, care occupancy, 
constructor, coordinating registered professional, designer, detention 
occupancy, excavation, field review, firewall, first storey, grade, high hazard 
industrial occupancy, industrial occupancy, low hazard industrial occupancy, 
major occupancy, medium hazard industrial occupancy, mercantile 
occupancy, occupancy, post disaster occupancy, private sewage disposal 
system, registered professional, residential occupancy, treatment occupancy  
or unsafe condition;   

(b) subject to this bylaw, set out in the Schedule to the Community Charter: 
assessed value, highway, land, occupier, parcel, public authority, service and 
soil; and 

(c) subject to this bylaw, set out in section 29 of the Interpretation Act: may, 
must, obligation, person, property, writing, written and year.  

20.3 Every reference to this bylaw in this or another bylaw of the Village is a reference 
to this bylaw as amended to the date of the reference. 

20.4 Every reference to 

(a) the building code is a reference to the current edition as of the date of 
issuance of the building permit; and 

(b) a section of the building code is a reference to the applicable successor 
sections, 
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as the code or section may be amended or re-enacted from time to time. 

20.5 Definitions of words and phrases used in this bylaw that are not included in the 
definitions in this Part have the meanings commonly assigned to them in the 
context in which they are used in this bylaw, considering the specialized use of 
terms with the various trades and professions to which the terminology applies. 

Appendices 

20.6 Appendices A through L are attached to and form part of this bylaw.  

Severability 

20.7 If a section, subsection, paragraph, subparagraph or phrase of this bylaw is for 
any reason declared invalid by a court of competent jurisdiction, the decision will 
not affect the validity of the remaining portions of this bylaw. 

PART 19:  REPEAL 

21.1 Building Regulation Bylaw No. 693, 2018, as amended, is repealed. 

PART 20:  IN FORCE 

22.1 This bylaw comes into force on adoption. 

READ A FIRST TIME this ___ day of _______________, 2022. 

READ A SECOND TIME this ___ day of _____________, 2022. 

READ A THIRD TIME this ___ day of _______________, 2022. 

ADOPTED this ___ day of ______________, 2022. 

 

           

Mayor Polderman    Corporate Officer   
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Village of Lytton 

BUILDING BYLAW NO. 710, 2022 

APPENDIX A – BUILDING PERMIT APPLICATION 

BUILDING PERMIT APPLICATION 

File Number:___________________   Date: ___________________ 

 

Site Address:            

Permit Use:             

Value of Work:            

Applicant’s Name:   _____         

(PRINT) 

Tel. No.: _____________ Cell No.: ____________ Fax No.:____________________ 

E-mail:            

 

Owner’s Name:            
       (PRINT) 
Tel. No.: _______________ Cell No.: __________________ Fax No.:    

E-mail: _______________________________________________________________ 
    

Builder’s Name:            
       (PRINT) 
Tel. No.: _______________ Cell No.: __________________ Fax No.:    

E-mail:             

Owner’s Name (PRINT): ______________________  

Signature of Owner or Agent:     

Date: ___________________ 
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Village of Lytton 

BUILDING BYLAW NO. 710, 2022 

APPENDIX B – FEES 

Fees are waived, until this Appendix B is amended at a future date, in recognition of the 
greenhouse gas emission and energy conservation requirements of this Bylaw. 
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Village of Lytton 

BUILDING BYLAW NO. 710, 2022 

APPENDIX C – LETTER OF AUTHORIZATION 

To whom it may concern:  

Property Address:_______________________________________________________ 

Legal Description:_______________________________________________________ 

I am the owner, as defined in the current “Building Bylaw”, of the above referenced 
property and hereby authorize:  

Representative/Contact:__________________________________________________
____ 
     (PRINT)  
Tel. No.: ____________ Cell No.: _______________  Fax No.:___________________ 

E-mail:________________________________________________________________ 

Please check where applicable.  

To represent me in an application for:  
• Building Permit Application  
 (If Registered Professional is involved, use Appendix D, Owner’s 

Undertaking)  
• Demolition Permit Application  
• Subtrade Permit  

To obtain copies of:  
• Building Permit Plans (Archive Copies)  

Owner’s Information: 

Name:             
     (PRINT)  
Address:             

Tel. No.: _______________ Cell No.: __________________ Fax No.:     

E-mail:             

Date: _____________________ Signature: ___________________________________ 

This form may be faxed, mailed or delivered in person.  
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Village of Lytton 

BUILDING BYLAW NO. 710, 2022 

APPENDIX D – OWNER’S UNDERTAKING 

 

Property Address:_______________________________________________________ 

Legal Description:_______________________________________________________ 

Building Permit #:_______________________________________________________ 

1. This undertaking is given by the undersigned, as the owner of the property 
described above, with the intention that it be binding on the owner and that the 
Village will rely on same. 

2. I confirm that I have applied for a building permit pursuant to “Village BUILDING 
BYLAW NO. 710, 2022” (the “Bylaw”) and that I have carefully reviewed and fully 
understand all of the provisions of the Bylaw and in particular, understand, 
acknowledge and accept the provisions describing the purpose of the Bylaw, the 
conditions under which permits are issued, the disclaimer of warranty or 
representation and the limited extent of the scope of the Bylaw and inspections 
thereunder.  

3. Without in any way limiting the foregoing, I acknowledge fully that it is my 
responsibility to ensure compliance with the Building Code and the Bylaw whether 
any work to be performed pursuant to the permit applied for is done by me, a 
contractor or a registered professional. 

4. I am not in any way relying on the Village or its building officials, as defined under 
the Bylaw, to protect the owner or any other persons as set out in Part 3 of the 
Bylaw and I will not make any claim alleging any such responsibility or liability on 
the part of the Village or its building officials. 

5. I hereby agree to indemnify and save harmless the Village and its employees from 
all claims, liability, judgments, costs and expenses of every kind which may result 
from negligence or from the failure to comply fully with all bylaws, statutes and 
regulations relating to any work or undertaking in respect of which this application 
is made. 

6. I am authorized to give these representations, warranties, assurance, and 
indemnities to the Village. 
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Owner’s Information: 

Name: 
____________________________________________________________________ 

     (PRINT)  

Address: 
__________________________________________________________________ 

______________________________________________________________________ 

Tel. No.: _____________ Cell No.: ________________ Fax No.: _________________ 

Email:_________________________________________________________________ 

This undertaking is executed by the owner this _________ day of ____________, ___. 

       (Day)   (Month)  (Year) 
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1. Where owner is an individual: 

Owner’s Signature  

      

Owner’s Name  

      

(PRINT) 

2. Where owner is a corporation: 

Name of Corporation  

      

Per: 

Authorized Signatory  

      

Name 

       

(PRINT) 

3. Where owner is a partnership: 

      

Name of Partnership  

      

Per: 

Authorized Signatory 

_______________________________ 

Name 

____________________________

 (PRINT) 

Signed, sealed and delivered in the 

presence of: 

Witness’s Signature  

       

Witness’s Name    

       

(PRINT) 

Witness’s Address  

       

Signed, sealed and delivered in the 

presence of: 

Witness’s Signature  

       

Witness’s Name  

        

(PRINT) 

Witness’s Address  

       

Signed, sealed and delivered in the 

presence of: 

Witness’s Signature  

       

Witness’s Name   

       

(PRINT) 

Witness’s Address  

___________________________________ 

 

  

Page 73 of 130



 
 

 
Page 57 of 71 

Building Bylaw 710, 2022  

Village of Lytton 

Bylaw No. 710, 2022 

APPENDIX E – CONFIRMATION OF PROFESSIONAL LIABILITY INSURANCE 

 
1. This Confirmation letter must be submitted along with each BC Building Code 

Schedule A and Schedule B before issuance of a building permit. A separate 
Confirmation Letter must be submitted for each registered professional. 

2. This Confirmation Letter must be submitted with each BC Building Code 
Schedule C after completion of the building but before a final inspection is made 
by the building official.  A separate Confirmation Letter must be submitted for 
each registered professional. 

3. Only an original Confirmation Letter, printed by the Village or an unaltered 
photocopy of this document is to be completed and submitted. 

Attention: Manager, Inspections  

Property Address:_______________________________________________________ 

Legal 
Description:____________________________________________________________ 

The undersigned hereby gives assurance that: 

(a) I have fulfilled my obligation for insurance coverage as outlined in the Village 
BUILDING BYLAW NO. 710, 2022; 

(b) I am insured by a policy of insurance covering liability to third parties for errors 
and omissions in respect to the above project, in the amount of at least One 
Million Dollars ($1,000,000.00); 

(c) I have enclosed a copy of my certificate of insurance coverage indicating the 
particulars of such coverage; 

(d) I am a registered professional; and 
(e) I will notify the building official in writing immediately if the undersigned’s 

insurance coverage is reduced or terminated at any time during 
construction.__________________________________ 
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_______________________________ 
Name (PRINT) 
_______________________________ 
Signature 
__________________________________ 
Address (PRINT) 
  
Phone 

 
 
____________________________ 
Date 
 
 
(Affix professional seal here) 

 

(If the registered professional is a member of a firm, complete the following) 

I am a member of this firm:  

 

____________________________________ 

Name of Firm (PRINT) 

____________________________________ 

Address (PRINT) 

I sign this letter on behalf of myself and the firm. 

Note: This Confirmation letter must be signed by a registered professional.  The BC 
Building Code defines a registered professional as a person who is registered or 
licensed to practice (a) as an architect under the Architects Act, or (b) as a professional 
engineer under the Engineers and Geoscientists Act 
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Village of Lytton 

Bylaw No. 710, 2022 

APPENDIX F – BUILDING PERMIT 

 

       Building Permit No:   _________________________ 

OWNER:   

ADDRESS:  

This Permit is issued pursuant to BUILDING BYLAW NO. 710, 2022 in sole reliance on 
the documents submitted by the Owner and the representations by the Owner (and if 
applicable the registered professional) that this application and the documents comply 
with 

a) the requirements of the Bylaw,  

b) the applicable requirements of the Building Code, 

c)  any standard referred to in the Bylaw identified on the Appendices, and 

d) the Building Code, and other applicable enactments respecting safety.   

This Permit has been made to the best of the Building Official’s knowledge, information 
and belief.  It does not constitute approval or acceptance of any design, plan, or work 
not in accordance with the requirements of the Building Bylaw, Building Code or 
approved plans, whether or not such defect(s) could have been observed or discovered 
during plan review or construction. 

The Owner has read and understands the Village’s applicable bylaws and 
acknowledges that the Owner is deemed to have knowledge of the requirements, 
regulations and prohibitions in each of the bylaws. 

This Permit is issued expressly subject to Part 2 and all other terms, conditions, 
regulations, prohibitions and requirements of Building Bylaw No. 710, 2022.  

______________________________ 

Building Official 

 

Date:________________________  
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Village of Lytton 

BUILDING BYLAW NO. 710, 2022 

APPENDIX G – CONFIRMATION OF REQUIRED DOCUMENTATION 

Building Permit Number: ______________________  

Note:  

1. The Confirmation of Required Documentation and all required documentation must 
be submitted to the Chief Building Inspector 48 hours prior to the Pre-Occupancy 
Coordinated Review.  

2. The Confirmation of Required Documentation and all required documentation must 
be submitted in a tabbed ringed binder, with tab sections as per this Appendix.  

 

 
TAB 1 ☐ ☐ CONFIRMATION OF REQUIRED DOCUMENTATION  
 
TAB 2 ☐ ☐ DIRECTORY OF PRINCIPALS (Role/Firm/Name/Telephone)  
 ☐ ☐ Owner  
 ☐ ☐ Co-ordinating Registered Professional   
 ☐ ☐ Registered Professionals  
 ☐ ☐ Warranty Provided  
 ☐ ☐ Licensed Builder  
 ☐ ☐ Sub-Contractors  
 
TAB 3 ☐ ☐ LETTERS OF ASSURANCE (A, B, C-A, C-B)  
 ☐ ☐ Co-ordinating Registered Professional   
 ☐ ☐ Architectural  
 ☐ ☐ Structural  
 ☐ ☐ Mechanical  
 ☐ ☐ Plumbing   
 ☐ ☐ Electrical 
 ☐ ☐ Geotechnical Temporary  
 ☐ ☐ Geotechnical Permanent  
 ☐ ☐ Fire Suppression 
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 ☐ ☐ ______________________________ (other)   
TAB 4 ☐ ☐ PROFESSIONAL REVIEW LETTERS  
 ☐ ☐ Alternative Solution (Confirmation of Field Review – sealed)    
 ☐ ☐ Site Services – Civil Engineer  
 ☐ ☐ Building Envelope Specialist  
 ☐ ☐ Roofing Consultant  
 ☐ ☐ Generator Test Report / Certificate   
 ☐ ☐ (Other - specify) ______________________________ 
 ☐ ☐ (Other - specify) ______________________________ 
 
TAB 5 ☐ ☐ FIRE ALARM  
 ☐ ☐ Fire Alarm Verification Certificate (include field work sheets)   
 ☐ ☐ Letter of Signed Contract from ULC Listed Monitoring Agency   
 
TAB 6 ☐ ☐ SPRINKLER SYSTEMS 
 ☐ ☐ Material and Test Certificate – Above ground piping   
 ☐ ☐ Material and Test Certificate – Underground piping   
 ☐ ☐ Fire Pump Test Report  
 
TAB 7 ☐ ☐ PROVINCIAL APPROVALS  
 ☐ ☐ Certificate to Operate Elevating Device (one per each device)   
 ☐ ☐ Health Approval (on-site sewage disposal)   
 ☐ ☐ Health Approval (food services)  
 
TAB 8 ☐ ☐ VILLAGE APPROVALS  
 ☐ ☐ Sprinkler Permit – Pre-occupancy Co-ordinated Review   
 ☐ ☐ Fire Department Acceptance (Fire Safety Plan)   
 ☐ ☐ Final Inspection (Building Inspector– pre-occupancy review)   
 ☐ ☐ Developmental Engineering Final Inspection   
 ☐ ☐ Planning Technicians Final Inspection 
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TAB 9 ☐ ☐ DEFICIENCY LIST  

Submitted by Coordinating Registered Professional  

 

__________________________________ 

Name (PRINT) 

__________________________________         

Signature      Date 

__________________________________ 

Address (PRINT) 

__________________________________ 

Phone 
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Village of Lytton 

BUILDING BYLAW NO. 710, 2022 

APPENDIX H – FINAL INSPECTION NOTICE FOR COMPLEX BUILDINGS 

 

OWNER:            

ADDRESS:            

This Notice is issued pursuant to Part 11 of the Village Building Bylaw No. 710, 2022 in 
sole reliance on the letters of assurance submitted by the registered professionals that 
the work substantially complies with the Building Code, the Building Bylaw and other 
applicable enactments respecting safety.   

This Notice has been made to the best of the Official’s knowledge, information and 
belief.  It does not constitute acceptance of any work not in accordance with the 
requirements of the Building Bylaw, Building Code or approved plans, whether such 
defect(s) could have been observed or discovered during construction. 

 

 

 

______________________________ 

 Building Official 

 

Date:    ________________________ 
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Village of Lytton 

BUILDING BYLAW NO. 710, 2022 

APPENDIX I – STOP WORK ORDER 

VILLAGE OF LYTTON 

BUILDING SERVICES 

[Address] 

STOP WORK ORDER 

YOU ARE HEREBY NOTIFIED that the Village considers construction activity on this 
property in breach of its BUILDING BYLAW NO. 710, 2022. 

FURTHER CONSTRUCTION SHALL NOT CONTINUE until satisfactory corrections 
have been made. 

EVERY PERSON WHO FAILS TO COMPLY WITH THIS ORDER MAY, UPON 
CONVICTION FOR AN OFFENCE AGAINST SAID BYLAW, BE LIABLE TO A 
PENALTY AS STIPULATED IN THE BYLAW. 

  

             

ADDRESS of PROPERTY 

             

DATE          INSPECTOR 

 

 

NO PERSON MAY REMOVE, REVERSE, ALTER, COVER OR IN ANY WAY TAMPER 
WITH THIS NOTICE WITHOUT AUTHORIZATION OF THE VILLAGE. 
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Village of Lytton 

BUILDING BYLAW NO. 710, 2022 

APPENDIX J – DO NOT OCCUPY 

Village of Lytton 

BUILDING SERVICES 

[Address] 

NO OCCUPANCY 

YOU ARE HEREBY NOTIFIED that the Village considers occupancy of this property to 
be a breach of its BUILDING BYLAW NO. 710, 2022. 

OCCUPANCY OF THIS PROPERTY IS PROHIBITED until further notice. 

EVERY PERSON WHO FAILS TO COMPLY WITH THIS ORDER MAY, UPON 
CONVICTION FOR AN OFFENCE AGAINST SAID BYLAW, BE LIABLE TO A 
PENALTY AS STIPULATED IN THE BYLAW. 

 

             

ADDRESS of PROPERTY 

             

DATE          INSPECTOR 

 

 

NO PERSON MAY REMOVE, REVERSE, ALTER, COVER OR IN ANY WAY TAMPER 
WITH THIS NOTICE WITHOUT AUTHORIZATION OF THE VILLAGE. 
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Village of Lytton 

BYLAW No. 710, 2022 

APPENDIX K – OFFENCES 

COLUMN 1 COLUMN 2 COLUMN 3 

DESIGNATED EXPRESSION SECTION FINE 

Interference with building official’s right of entry 6.5 $200 

Construction without building permit 4.1(b) $200 

Demolition without building permit 4.1 $200 

Moving building without building permit 7.1 $200 

Failure to having permit and supporting 
documents on site 

7.3(b) $200 

Breach of any prohibition under section 4 4 $200 

Failure to post civic address 4.8 $200 

Failure to comply with permit conditions Part 5 $200 

Failure to obtain final inspection notice 4.2 $200 

  $200 

Failure to clear all debris and fill 7.9 $200 

Failure to obtain building official’s written 
acceptance prior to concealing work 

10.31 $200 

Failure to stop work after a registered 
professional’s services are terminated 

7.12 $200 

Violation of Stop Work Order 10.40 $200 

Violation of Do Not Occupy Notice 10.43 $200 

  

Page 83 of 130



 
 

 
Page 67 of 71 

Building Bylaw 710, 2022  
 

 

Village of Lytton 

BUILDING BYLAW NO. 710, 2022 

APPENDIX L – CERTIFIED PROFESSIONAL PROGRAM 

1. Certified Professional Role 

(a) The Certified Professional is a registered professional, and every provision of 
this bylaw applicable to a registered professional also applies to the Certified 
Professional.   

(b) The Certified Professional must provide liaison between the building official 
and persons involved with the work under an application under this bylaw, 
including the owner, coordinating registered professional, registered 
professionals, and constructors.  

(c) The Certified Professional must communicate all information respecting the 
work under an application under this bylaw to the building official, and from 
the building official to persons involved with the work.  

(d) Every drawing and document submitted for a building permit must bear the 
Certified Professional's seal, stamp and signature.  

(e) The Certified Professional must provide building code review and 
coordination for the design work and field reviews of the registered   
professionals   in   order   to   ascertain that the design will substantially 
comply with the building code as shown on the drawings and specifications 
submitted for building permit. Field reviews are required by all the registered 
professionals, and by the Certified Professional, who is supporting the role of 
the building official under this bylaw. 

(f) During the building permit application process and subsequent field reviews, 
the Certified Professional is responsible for responding to all questions 
arising in relation to the building code and this bylaw. 

(g) The building official will provide a building code interpretation if the Certified 
Professional raises questions during the course of the Certified Professional's 
work, either through a proposed alternative solution or a building code 
interpretation request. 
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Certified Professional Duties 

Lot Grading, Site Drainage, and Retaining Wall Requirements 

2. The Certified Professional must ensure that the preparation of all plans required 
under this bylaw have been completed by the responsible registered professionals 
prior to application for the building permit. 

3.The Certified Professional must ensure that the proposed means of controlling 
surface storm water flows are shown on a site drainage drawings and that the site 
drainage information is coordinated with the building mechanical drawings. 

Landscape Approval Requirements 

4.For a project that does not require a Village development permit, the Certified 
Professional must ensure the landscaping plans are reviewed by a landscape 
architect. 

5. For projects with an issued Village development Permit, the Certified Professional 
must review the landscape drawings being submitted for the building permit for 
correlation with the approved development permit drawings, and ensure certification 
of completion from the landscape architect prior to issuance of an occupancy permit. 

Plumbing System Review 

6.The Certified Professional must monitor the progress of the plumbing system 
review with the plumbing plan reviewer and coordinate the exchange of all pertinent 
information between the plumbing plan reviewer and the designer. 

Electrical System Review 

7.The Certified Professional must monitor progress of the electrical system review 
with the electrical plan reviewer, and coordinate the exchange of all pertinent 
information between the electrical plan reviewer and the designer. 

Mechanical System Review 

8.The Certified Professional must ensure that mechanically related fire emergency 
systems (such as dust collectors, paint spray booths or commercial kitchen exhaust 
systems) and fire suppression system drawings have been submitted to the building 
official for review and that all pertinent information is exchanged between the 
Village’s Fire Chief or designate and the designer before installation of the system. 

9.The installation of a pre-engineered fixed fire-extinguishing system such as a wet 
chemical or dry chemical system installation is deemed to be included in the building 
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permit. However, the Certified Professional must ensure that installation of a 
sprinkler or standpipe system only occurs under a separate plumbing permit 
application from a licensed sprinkler contractor. 

Field Review Procedure 

10.The Certified Professional must ensure that each appropriate registered 
professional conducts field reviews and coordinates changes that may affect other 
areas (through the coordinating registered professional). The Certified Professional 
must collect all site reports through the coordinating registered professional and 
compile these as the record of satisfactory progress in relation to the final inspection 
and issuance of an occupancy permit.  

11.The Certified Professional must confirm that all trade permits have been granted 
to the applicable contractor, including plumbing, electrical, gas, sprinklers, hoarding, 
sewer, water connections, curb cuts, highway use or any other permits that may be 
necessary. 

Procedures for Applying for a Building Permit 

General 

12.Prior to making a building permit application, the Certified Professional must 
ensure that the correct civic address and legal description of the project are used on 
all documents associated with the work. If a new legal description is pending, it must 
be registered in Land Title Office before a building permit will be issued. Without 
limitation, the Certified Professional must ensure the correct civic address and legal 
description of the project are on all Letters of Assurance. The Certified Professional 
must ensure the building permit application form has the owner’s signature or the 
signature of the Certified Professional if he or she is acting as the owners’ 
representative agent. Without limitation, the Certified Professional must ensure that 
a building permit application complies in every respect with the requirements of this 
bylaw and the building code.  

Building Permit Submission 

13.The Certified Professional must ensure that a building permit application is 
complete, including final drawings. 

Other Approvals 

14.In relation to a project, the Certified Professional must establish the requirements 
of regulatory authorities other than the Village, such as provincial ministries, crown 
corporations or the Agricultural Land Commission. The Certified Professional must 

Page 86 of 130



 
 

 
Page 70 of 71 

Building Bylaw 710, 2022  

confirm to the Village in writing that the necessary external approvals are in place 
before issuance of the building permit. 

Alternative Solutions 

15.Before the Village considers an alternative solution for a project in respect of 
which the owner has elected to retain a Certified Professional, the alternative 
solution must be proposed in writing by the Certified Professional for review and 
consideration by the Village before building permit application. 

Procedure During Construction 

General 

16.After a building permit is issued, the Certified Professional must inform the Village 
in writing, within a week of the commencement of construction that construction has 
commenced. 

Field Reviews 

17.The Certified Professional must file field review reports with the chief building 
inspector at least once every month. If the Certified Professional is to be temporarily 
unavailable, the Certified Professional must arrange, in consultation with the Village, 
for the reports during the time of absence to be submitted by another Certified 
Professional or a registered professional.  

18.The Certified Professional, or the relevant Registered Professional involved in the 
field review, must be able to address the Village’s questions related to field reviews. 

19.Random site visits may be made by Village employees or agents to review the 
status of the building relative to the Certified Professional's field review reports. 

20.The Certified Professional must keep a record of all construction-related events 
during construction. 

Revision 

21.The Certified Professional must apply to the building official for a revision to the 
Building Permit if proposed project changes affect 

(a) the structural design, 

(b) fire safety system or fire separation, 

(c) main entrance or public corridor on a floor, 
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(d) exit to a public thoroughfare or to the exterior, 

(e) type of construction, location or openings of an exterior wall, or 

(f) addition of usable floor space, either within or outside of the building 
envelope. 

A change after a building permit is issued must be documented through an 
amended building permit.  

Final Acceptance 

General 

22.The Certified Professional must ensure the following procedures and 
requirements are satisfied in relation to final inspection and issuance of an 
occupancy permit:  

(a) The Certified Professional must submit all necessary documents for fire 
and life safety systems tests applicable to the project to the Village for 
review. The Certified Professional must contact the Village to determine if 
a demonstration test is required and, if required, to set the date and time 
for the test. Any demonstration test must precede the final field review. 

(b) The Certified Professional must submit all necessary documents and final 
design drawings (if changes transpired during construction) to the Village 
for review before the final field review. 

(c) The Certified Professional must contact the Village to schedule a final field 
review. The Certified Professional must submit all required final approvals 
from applicable regulatory authorities other than the Village prior to 
requesting a final field review. 

(d) The Certified Professional must recommend a final inspection and 
occupancy permit issuance before the Village will consider these.  

Record Drawings or Final Design Drawings 

23.Record as-built drawings are not required to be submitted to the Village if the 
Certified Professional certifies that the accepted building permit drawings were 
complete and that no design changes have occurred since the application for the 
building permit. 

24.If design changes have occurred, the Certified Professional may not request a 
final field review until a revised building permit application, including revised 
drawings and a list of changes, is submitted by the Certified Professional to the 
Village. 
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Village of Lytton 

BUILDING AMENDMENT BYLAW NO. 711, 2022 

_____________________________________________________________________________ 

A Bylaw to Provide for Wildland/Urban Interface Fire Protection for Buildings and 
Accessibility for Life Safety 

_____________________________________________________________________________ 

GIVEN that the Village Council 

A. may by bylaw regulate, prohibit, and impose requirements in respect to buildings
and structures under sections 8(3)(g) and (l) of the Community Charter for the
health, safety or protection of persons or property under section 53(2) of that
statute;

B. is enacting this bylaw to amend Building Bylaw No. 710, 2022 in accordance with
approvals of the Province of British Columbia respecting:

(a) wildland/urban interface fire protection;

(b) structure ignition zones;

(c) vegetation management for fire protection; and

(d) accessibility and life safety;

C. the Province has approved this Bylaw under the Building Act and Building Act
General Regulation 131/2016; and

D. has engaged trained building officials for the purposes of this bylaw;

NOW THEREFORE the Council of the Village of Lytton enacts as follows: 

Citation 

1. This bylaw may be cited as “BUILDING AMENDMENT BYLAW NO. 711, 2022”.

Amendment of Building Bylaw No. 710, 2022 

2. BUILDING BYLAW NO. 710, 2022 is amended by adding the following:

(a) Parts 21, 22 and 23 after Part 20; and
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(b) Appendices M, N, and O after Appendix L.

PART 21: FIRE SAFETY  

Protection of Construction Against Wildland Urban Interface Fire 

21.1 Construction of new Part 3 and Part 9 buildings shall comply with Appendix M. 
Appendix M is the current Chapter 3 of the NRC WUI Fire Guide, which is 
incorporated by reference in this Bylaw as Appendix M, as amended from time to 
time by the National Research Council of Canada.  

PART 22: STRUCTURE IGNITION ZONES 

22.1 Appendix N applies to the maintenance of existing buildings. 

PART 23: VEGETATION MANAGEMENT 

23.1 Every new building permit application is subject to submission to the building 
official of a vegetation management plan described under Appendix O.  

23.2 Without limiting section 23.1, every new building permit application is subject to 
submission to the building official of a fuel management plan for the parcel in 
respect of which the owner has applied for a building permit, in accordance with 
Appendix O.  

PART 24: ACCESSIBILITY STANDARDS 

24.1 Chapter 7 of the B651-18 National Standard of Canada, as amended from time 
to time, is incorporated by reference in this Bylaw. 

24.2 Construction of new Part 3 and Part 9 buildings shall comply with Appendix P. 
Appendix P comprises SAFERhome Standards. 
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APPENDIX M – WILDLAND URBAN INTERFACE FIRE PROTECTION FOR 
BUILDINGS 

1. Scope

1) Despite any other enactment, every Part 9 building and structure shall be
constructed in accordance with this Bylaw. New Part 3 buildings shall comply
with Appendix M, including Chapter 3 of the NRC WUI Fire Guide, as
amended from time to time.

2. Objectives

1) This Appendix addresses property protection by establishing construction
measures for buildings. These measures are consistent with nationally
recognized good practice for the protection of buildings exposed to WUI fires,
including the NRC WUI Fire Guide. They are intended to mitigate the risk to
buildings posed by exposure to WUI fire.

2) WUI fire protection measures presented here are intended to protect structures
only, do not provide for life safety, and do not allow for occupants to “shelter in
place” during WUI fire events.

3. Implementation

1) The implementation of this Appendix M may be achieved by complying with
Chapter 3 of the NRC WUI Fire Guide, as amended from time to time,
including application of alternative measures that achieve the same
performance as intended by the stated objectives and functions described in
Chapter 1 of the NRC WUI Fire Guide.

4. Exposure Level and Construction Class

1) In accordance with NRC WUI Fire Guide Clause 3.2.1.(4), the Exposure Level
is High.

2) In accordance with NRC WUI Fire Guide Clause 3.2.2., Table 7, CCR1(FR)
shall be applied for all construction.

5. Definitions

Accessory structure: means a building or structure used to shelter or support any 
material, equipment, chattel, or occupancy other than a habitable building.  

Combustible material: means any material that, in the form in which it is used and under 
the conditions anticipated, will ignite and burn or will add appreciable heat to an ambient 
fire.  
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Exposure level: means the degree to which structures are likely to be exposed to 
embers, radiation, or flame contact.  

Non-combustible material: [In relation to building materials] meets the acceptance 
criteria of CAN/ULC-S114, “Test for Determination of Non-Combustibility in Building 
Materials,” (NRC WUI Fire Guide) or material that used under the conditions 
anticipated, will not ignite, burn, support combustion, or release combustible vapours 
when subjected to fire or heat (NFPA 1144).  

NRC WUI Fire Guide: Bénichou N., Adelzadeh M., Singh J., Gomaa I., Elsagan N., 
Kinateder M., Ma C., Gaur A., Bwalya A., and Sultan M. (2021). National Guide for 
Wildland-Urban Interface Fires. National Research Council Canada: Ottawa, ON. 192 
pp., available from https://nrc-publications.canada.ca/eng/view/object/?id=3a0b337f-
f980-418f-8ad8-6045d1abc3b3 

Structure Ignition Zones: means the zone around a building or other point source where 
specific fuel management measures are used (see Appendix N). 

Structure Ignition Zone 1A: means the Priority Zone that is immediately adjacent to a 
building and extends to 1.5m outward in all directions from the furthest projection of the 
building (see Appendix N).  

Structure Ignition Zone 1: means the Priority Zone that is beyond 1.5m and extends to 
10 m outward in all directions from the furthest projection of the building. The main 
objective of the management of vegetation and combustible material in this zone is to 
create an environment that will not support fire of any kind (see Appendix N).  

Slope: means the upward or downward inclination of the earth’s surface (i.e. the 
deviation in terrain from level or flat ground). Slope is a percentage calculated as the 
vertical rise or fall in elevation divided by the horizontal distance and then multiplied by 
100.  

Structure Ignition Zone: means the area in Priority Zones 1A to 3 around a specific 
structure and associated accessory structures, including all vegetation that constitutes 
potential fuel for ignition (see Appendix N).  

6. Construction Measures

(a) Existing Applicable Regulations

1) Care shall be taken during implementation of this Appendix M so as not to
contravene the British Columbia Building Code and bylaws that apply to new
construction and renovations in accordance with applicable law.

2) Despite any other provision of this Bylaw, Parts M and N apply to fences and
accessory buildings for the purposes of managing WUI fire risk, including for
application of Appendix M.
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(b) Roofing Materials

1) Roof coverings shall have a Class A classification when tested using
CAN/ULC-S107, “Fire Tests of Roof Coverings”.

2) Valley and hip flashing, roof penetration flashing, sill plate flashing, and any
other flashing that could be exposed to accumulated embers shall be non-
combustible.

3) Drip edges shall

a. be non-combustible, and

b. extend at least 75 mm upslope from the edge of the roof.

4) Roof penetrations, such as pipes shall be non-combustible.

5) Any gaps larger than 3mm on the roof, including gaps at junctions or around
penetrations or attachments, that could allow the entry of embers shall be
sealed with non-combustible material.

6) For certainty, treated or untreated wood shakes are prohibited roof materials.

7) For all roof cover products, follow manufacturers’ instructions concerning
application of underlayment to achieve CAN/ULC-S107 Class A fire rating.

8) Cant strips, roof curbs, nailing strips, and similar components used in the
installation of roofing must not be combustible.

(c) Gutters and Downspouts

1) Gutters and downspouts shall be:

a. non-combustible, and

b. fitted with corrosion-resistant, non-combustible screens or guards
to prevent the buildup of combustible materials in the gutters and
downspouts.

(d) Eaves, Soffits and Roof Projections

1) Eaves, soffits, and roof projections on buildings shall be finished with non-
combustible material.

2) Except as described in C.6.8 Service Openings and Vents, eaves, soffits, and
roof projections shall be enclosed without openings.
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(e) Exterior Walls 

1) The exterior wall cladding shall extend from the top of the foundation to 

a. the top plate (track) of the exterior wall,  

b. the bottom chord of the roof truss,  

c. the intersection of the exterior wall and the soffit, or 

d. the bottom of the built-up roof deck 

2) All joints in the exterior wall cladding or related wall components shall be 
covered, sealed, overlapped, backed, or butt-jointed with no unprotected gaps 
greater than 3mm.  

3) All openings and penetrations in the exterior wall cladding or related wall 
components shall be sealed with no gaps greater than 3mm.  

4) Exterior vertical surfaces that are less than 200 mm from the ground or a 
deck, roof, or similar horizontal surface where embers may accumulate shall 
be protected on the exterior by 

a. non-combustible material, or 

b. at least one layer of Type X exterior gypsum sheathing or cement 
board.  

5) Exterior walls shall be constructed by using the construction specifications 
presented in Table 9.10.3.1.-A of the British Columbia Building Code (as 
appropriate) of not less than 1 h.  

6) Exterior wall assemblies shall 

a. be clad with masonry or concrete having a thickness not less than 
25 mm, or 

b. meet the recommended acceptance criteria stated in Table 9 in 
Chapter 3 of the NRC WUI Fire Guide when tested using ASTM 
E2707, “Standard Test Method for Determining Fire Penetration of 
Exterior Wall Assemblies Using a Direct Flame Impingement 
Exposure”.  

7) Log Wall and fire-retardant-treated wood cladding (combustible cladding) are 
prohibited building materials. 

(f) Foundation Walls 

1) Foundation walls shall be constructed of concrete or unit masonry.  
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2) All joints in the external wall cladding or related wall components of the 
foundation wall shall be covered, sealed, overlapped, backed or butt-jointed 
with no unprotected gaps greater than 3mm.  

3) All openings and penetrations in the exterior wall cladding or related wall 
components of the foundation wall shall be sealed with no gaps greater than 
3mm.  

(g) Raised or Elevated Buildings 

1) All supporting elements for a raised or elevated building shall be of non-
combustible construction.  

2) Spaces underneath a raised or elevated building shall be enclosed with non-
combustible material to prevent storage under the building and to discourage 
growth of vegetation. 

(h) Service Openings and Vents 

1) Openings required for soffit venting or the ventilation of roof spaces shall be 
screened with ember-resistant rated vents or corrosion-resistant, non-
combustible mesh with a maximum mesh aperture of 3mm.  

2) Where required for the ventilation of wall assemblies, ventilation gaps greater 
than 3mm in width shall be covered by non-combustible screening with a 
maximum mesh aperture of 3mm.  

(i) Doors and Windows 

1) Exterior doors on buildings shall 

a. be non-combustible, and 

b. have a fire-protection rating of not less than 20 mins when tested 
using CAN/ULC-S104, “Standard Method for Fire Tests of Door 
Assemblies”. 

2) Glazing on exterior doors* shall 

a. include an outer pane of tempered or heat-strengthened glass,  

b. be multi-layered glazed panels, or 

c. have a fire-resistive rating of not less than 20 minutes 

3) Where installed, secondary screen doors provided for exterior doors shall 

a. be non-combustible,  
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b. be fitted with 

i) a corrosion-resistant, non-combustible wire mesh with a 
maximum mesh aperture of 3mm, or 

ii) shutters conforming to Sentence (6), 

c. have no gaps greater than 3mm at the perimeter of the screen 
assembly where it is fitted to the door, and  

d. be equipped with a self-closing device to keep the screen door in 
the closed position when not in use.  

4) Window glazing and skylights* shall 

a. be tested using SFM Standard 12-7A-2, “Exterior Windows,” 

b. be tempered glass, multi-layered glazed panels, glass block, or 

c. have a fire-resistive rating of not less than 20 minutes. 

5) All windows shall be fitted with a screen that 

a. is made of corrosion-resistant, non-combustible wire mesh with a 
maximum mesh aperture of 3mm,  

b. has no gaps greater than 3mm at its perimeter where it is fitted to 
the window, and 

c. is supported by a metal frame 

6) Where installed, shutters shall 

a. be made of non-combustible material,  

b. be fixed to the building, 

c. when in the closed position, have no gaps greater than 3mm 
between the shutter and the wall, the sill, or the head,  

d. be readily manually operable from either inside or outside, and 

e. protect the entire window assembly or door assembly.  

*Note: Glazing recommendations provided in NFPA 1144 (2018) Clause 5.7.1. are 
included as options in this bylaw due to the lack of availability of products in Central BC 
that comply with NRC WUI Fire Guide glazing recommendations (including tempered or 
heat-strengthened glass for outer panes and testing according to SFM Standard 12-7A-
2, “Exterior Windows”). 
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(j) Decks, Balconies, and Other Building Attachments 

1) Decks, balconies, porches, and other similar building elements or buildings 
attached to or within 10m of the primary building structure shall be 
constructed of non-combustible materials.  

2) All graded surfaces below decks, balconies, porches, raised buildings, and 
other similar building extensions shall be non-combustible surface materials. 

3) For certainty, decks include any attached stairs and membranes. 

(k) Fences 

1) Fencing within 10m of the furthest projection of the building shall be 
constructed of non-combustible materials.  

(l) Liquefied Petroleum Gas Tanks 

1) Liquefied petroleum gas (LPG) tanks rest upon a non-combustible surface 
that extends not less than 1.5m outward in all directions from the perimeter of 
the tank.  

2) All vegetation and combustible material shall be removed within a zone of not 
less than 3 m extending outward in all directions from the perimeter of LPG 
tanks. The distance between overhead tree limbs and LPG tanks shall be 
assessed using the outer extent of limbs 

3) The clearance between an LPG tank and any building wall shall be not less 
than 10m.  

4) LPG tanks shall not be stored under a deck, balcony, or roof eave or soffit. 

(m) Accessory Structures 

1) Accessory structures shall be constructed to meet the requirements of this 
Appendix or shall be separated from the main structure by a minimum of 10m.  

 

7. Building Maintenance 

Gutters and Downspouts 

1) Gutters and downspouts shall be regularly cleaned to remove accumulated 
material from gutters and guard surfaces 

Roof, Exterior Siding, Deck Replacement 
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2) Roof covering on buildings or structures in existence prior to the adoption of 
this Bylaw that are replaced or have 25 percent or more replaced in a 12-
month period shall be replaced with a roof covering required for new 
construction, as in Roofing Materials. 

3) Exterior siding on buildings or structures in existence prior to the adoption of 
this Bylaw that are replaced or have 25 percent or more replaced in a 12-
month period shall be replaced with exterior siding required for new 
construction, as in Exterior Walls.  

4) Decks, balconies, porches, and other similar building elements in existence 
prior to the adoption of this Bylaw that are replaced or have 25 percent or 
more replaced in a 12-month period shall be replaced with materials required 
for new construction, as in Decks, Balconies, and Other Building 
Attachments.  
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APPENDIX N - STRUCTURE IGNITION ZONES 

1. Definitions 

In this Appendix N: 

Exposed building face means that part of the exterior wall of a building that faces 
one direction and is located between ground level and the ceiling of its top storey, 
as well as, for the purposes of this Bylaw, the roof above that part of the exterior 
wall; 

Firebreak means the barrier to fire spread built by clearing or significantly thinning 
fuels on a strip of strategically located land; 

Fuel break means the trench dug down to mineral soil that stops surface fire 
spread; 

Non-combustible material means the [in relation to building materials] meets the 
acceptance criteria of CAN/ULC-S114, “Test for Determination of Non-
Combustibility in Building Materials,” (NRC WUI Fire Guide) or material that used 
under the conditions anticipated, will not ignite, burn, support combustion, or 
release combustible vapours when subjected to fire or heat (NFPA 1144); 

NRC WUI Fire Guide is: Bénichou N., Adelzadeh M., Singh J., Gomaa I., Elsagan 
N., Kinateder M., Ma, C., Gaur A., Bwalya A., and Sultan M. (2021). National Guide 
for Wildland-Urban Interface Fires. National Research Council Canada: Ottawa, 
ON. 192 pp., available from 
https://nrcpublications.canada.ca/eng/view/object/?id=3a0b337f-f980-418f-8ad8-
6045d1abc3b3; 

Structure Ignition Zone means the zone around a building or other point source 
where specific fuel management measures are used; 

Structure Ignition Zone 1A means a Priority Zone that is immediately adjacent to a 
building and extends to 1.5m outward in all directions from the furthest projection of 
the building; 

Structure Ignition Zone 1 means a Priority Zone that is beyond 1.5m and extends to 
10m outward in all directions from the furthest projection of the building. Note 1 to 
entry: The main objective of the management of vegetation and combustible 
material in this zone is to create an environment that will not support fire of any 
kind; 

Slope means the upward or downward inclination of the earth’s surface (i.e. the 
deviation in terrain from level or flat ground). Slope is most commonly expressed as 
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a percentage calculated as the vertical rise or fall in elevation divided by the 
horizontal distance and then multiplied by 100; 

Structure Ignition Zone means an area in Priority Zones 1A to 3 around a specific 
structure and associated accessory structures, including all vegetation that 
constitutes potential fuel for ignition; 

2. Structure Ignition Zones 

In addition to the construction measures prescribed in Appendix M, fuel shall be 
managed in zones within a certain radius of the structure, which are called Structure 
Ignition Zones. 

Figure 1, which is based on the FireSmart zone concept, shows a definition of the 
Structure Ignition Zone, which includes Priority Zones 1A to 3.  

Figure 1 The Structure Ignition Zones extend outward in all directions within the 
indicated distances from the furthest projection of the building. Note that zone radii are 
not to scale.  

 

 
 
 

 

Structur
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3. Structure Ignition Zones Requirements 

a. Structure Ignition Zone 1A 

i. Within a zone of not more than 1.5m extending outward in all 
directions from the furthest projection of the building, the following 
measures shall be used: 

1. Vegetation and combustible material, including woody 
shrubs, trees and tree branches, shall be completely 
removed down to mineral soil, and  

2. Non-combustible materials, such as gravel, brick, and 
concrete, shall be used for landscaping features 

b. Structure Ignition Zone 1 

i. Within a zone beyond 1.5m and not more than 10m extending 
outward in all directions from the furthest projection of the building, 
the following measures shall be used: 

1. over-mature, dead, and dying trees with potential to ignite 
and carry fire shall be removed,  

2. highly flammable species of trees with potential to ignite 
and carry fire shall be removed, 

3. vegetation shall be thinned and pruned to prevent a fire 
from being carried toward or away from the building, 

4. remaining vegetation shall be converted to less fire-prone 
species if compatible with ecological considerations; 

5. combustible debris and items, including firewood piles, 
construction materials, furniture, decorative items, trailers, 
recreational vehicles, storage sheds, and ancillary or 
accessory structures that are not in compliance with 
Appendix M, shall not be present, and 

6. firebreaks shall be provided as described in Clause 3(g) 
Firebreaks and Fuel Breaks, where 

a. a slope increases the WUI fire risk to the building or 
the subdivision, or 
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b. the building is located adjacent to a slope without the 
setback required by Clause 3(f).  

c. Structure Ignition Zone 2 

i. Except as described in Sentence (2), within a zone beyond 10m 
and not more than 30m extending outward in all directions from 
the furthest projection of the building, the following measures shall 
be used 

1. fuel shall be reduced through selective removal of 
coniferous trees to maintain a horizontal separation not less 
than 3m between single and grouped tree crowns, 

2. branches located up to a height not less than 2 m from the 
ground shall be removed from the remaining trees, and 

3. accumulation of fallen branches, dry grass, and needles 
shall be removed to the greatest extent reasonably 
practicable. 

ii. The outer radius of the zone described in Sentence (1) shall be 
adjusted for slope as described in Clause L.3.5. Slope Adjusted 
Priority Zones.  

d. Structure Ignition Zone 3 

i. Except as described in Sentence (2), within a zone beyond 30 m 
and not more than 100 m extending outward in all directions from 
the furthest projection of the building, the measures of Clause 
3(b)(i)(c) shall be used.  

ii. The outer radius of the zone described in Sentence 3(d)(1) shall 
be adjusted for slope as described in Clause 3(e) Slope-Adjusted 
Priority Zones.  

Note: Structure Ignition Zone 3 may managed by a forest professional through the 
development of a fuel management prescription.  

e. Slope-Adjusted Priority Zones 

i. Except as described in Sentence (ii), the outer radii of Priority 
Zones 2 and 3 shall be adjusted for slope as described in 
Sentences (iii) and (iv).* 
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ii. The adjustment for slope described in Sentence (i) need not apply 
where the effects of slope in Priority Zone 3 and Exposure Zone 4 

are considered through the use of the detailed method to assess 
the Exposure Level of the building, as described in Chapter 2 of 
the NRC WUI Fire Guide.  

iii. Where the slope of Priority Zone 2 and 3 is greater than 30% and 
less than or equal to 55%, the outer radius of the zone shall be 
increased (see Figure 2) by 

1. a factor of 2 in the downslope direction, and 

2. a factor of 1.5 in the horizontal direction 

iv. Where the slope of Priority Zone 2 and 3 is greater than 55%, the 
outer radius of the zone shall be increased by 

1. a factor of 4 in the downslope direction, and  

2. a factor of 2 in the horizontal direction 

*the location of the inner radius of Zone 3 shifts to coincide with the new position of the 
outer radius of Zone 2 after any adjustment.  
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f. Setbacks 

i. Except as described in Sentence (ii), buildings in Structure Ignition 
Zone 1 must be located at a distance not less than 10 m from the 
crest of any hill (see Figure 3).  

ii. Where a setback as described in Sentence (i) is not possible, the 
Construction Class of the exposed building face facing the 
downslope shall be taken as CC1(FR).  
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Note: The Current iteration of Appendix M provides construction requirements in 
compliance with CC1(FR). L.2.6 applies only where other construction classes, as 
outlined in the NRC WUI Fire Guide, are applied.  

Figure 3: Example setback, as described in Setbacks 

 

g. Firebreaks and Fuel Breaks 

The minimum width of the firebreak described in Clause O.3.2(f) shall be  
i. based on the magnitude of the slope in accordance with Table 

O.1.  

Table L.1: Minimum Width of Firebreaks 
Slope, % Minimum Width of 

Firebreak, m 
≤ 5 30 

> 5 and ≤ 
15 

40 

> 15 50 
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ii. Fuel breaks shall be provided on both sides of the firebreak 
referred to in Sentence (1) (see Figure O.4) 

iii. Vegetative fuels shall be completely removed down to mineral soil 
from the fuel breaks referred to in Sentence (2).  

iv.  

Figure 4. Fuel breaks on both sides of a firebreak, as described in Clause 3(g)(ii) 

 

4. Structure Ignition Maintenance 

a. Priority Zone 1A 

i. For raised or elevated buildings, combustible materials shall not be 
stored underneath the building and the accumulation of 
combustible debris underneath the building shall be prevented by 
the installation of non-removable mesh or guard made of 
corrosion-resistant, non-combustible material, per Appendix M, 
Clause C.6.7(2).  

b. Structure Ignition Zone 1 

i. Within a zone beyond 1.5m and not more than 10m extending 
outward in all directions from the furthest projection of the building, 
the following measures shall be used: 

1. Annual grasses shall be mowed to a height of not more 
than 10cm, and 

2. Ground litter and downed trees shall be removed at a 
frequency not less than annually. 
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APPENDIX O - VEGETATION MANAGEMENT 

Vegetation management plans shall be submitted to the building official for review and 
approval as part of the plans required for a building permit. 

Plan Content  
Vegetation management plans shall describe all actions that will be taken to prevent a 
fire from being carried toward or away from the building. A vegetation management 
plan shall include the following information: 

(a) a copy of the site plan; 
(b) methods and timetables for controlling, changing or modifying areas on 

the property; elements of the plan shall include removal of slash, snags, 
vegetation that may grow into overhead electrical lines, other ground fuels, 
ladder fuels and dead trees, and the thinning of live trees; and 

(c) a plan for maintaining the proposed fuel-reduction measures. 
 
Fuel Modification  
 
To be considered a fuel modification for purposes of this Bylaw, the owner must 
continuously maintain the clearance.  
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APPENDIX P – SAFERHOME STANDARDS 

Every owner constructing a new residential building must comply with the following 
standards as a condition of building occupancy.  

     
   STRUCTURE & DESIGN   

Criteria Standard Description 
1 Exterior Thresholds All exterior thresholds are flush. 

2 Interior Thresholds All interior thresholds meet minimal code 
constraints (eg. shower entrance). 

3 Doors (& pinch points) All doors and pinch points are a minimum of 
34″ but ideally 36″ wide. 

4 Hallways All hallways are a minimum of 40″ but ideally 
42″ wide. 

5 Washroom Wall 
Reinforcements 

Reinforced with 2″x12″ solid lumber in all 
washroom tub, shower, and toilet locations. 

6 Wall Reinforcements 
(Top of the Stairs) 

At the top of all stairs, walls are reinforced 
with 2″x12″ solid lumber at 36″ to centre. 

7 Multistory Connection 
Provision 

Either an allowance for an elevator option in 
stacked closets or build all staircase(s) with a 
minimum width of 42″. 

8 Sink Cabinets Cabinets underneath each sink are easily 
removed. 

   ELECTRICAL & TELECOM  

Criteria SAFERhome Standard Description 

9 Light Switch Positioning All switches positioned at 42″ to the centre of 
the electrical box from the finished floor. 

10 Electrical Outlet Positioning All outlets positioned at 18″ to the centre of 
the electrical box from the finished floor. 

11 Electrical Outlet Placement 
Locations 

Beside windows, especially where draperies 
or blinds may be installed; Bottom of 
staircases; Beside the toilet; Above external 
doors (inside); On front face of kitchen 
counter. 

12 Four-Plex Outlet Locations Placed in master bedroom, home office, 
garage, and recreation room. 

 Optional Criteria A hard-wired low voltage system provides a 
higher level of security and reliability.  

Supplemental RG-6 Coaxial Cable Runs All homeruns return to one central area. 
(Node Zero). 
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Supplemental Telephone Pre-Wiring CAT 5E (4 pair) homerun to all areas and 
return to one central area. (Node Zero). 

Supplemental Electrical Outlet Placement 
At Node Zero 

At Node Zero Location (the communications 
control centre for smart home options) where 
all the house wiring meets in one place. 

PLUMBING

Criteria Standard Description 

13 Bath and Shower Control 
Positioning 

All controls are offset from centre, roughly 1/2 
way between the historic centre location and 
the outside edge of the shower or tub 
enclosure. 

14 Waste Pipes All pipes are brought in no higher than 14″ to 
the centre of the pipe from floor level. 

15 Pressure/Temperature 
Control Valves 

Control valves are installed on all shower 
faucets. 

In Force 

This amendment bylaw comes into force on adoption. 

READ A FIRST TIME this ___ day of _______________, 2022. 

READ A SECOND TIME this ___ day of _____________, 2022. 

READ A THIRD TIME this ___ day of _______________, 2022. 

APPROVED BY PROVINCE OF BRITISH COLUMBIA this ___ day of 
___________________, 2022 

ADOPTED this ___ day of ______________, 2022. 

Mayor Polderman Leslie Groulx, Corporate Officer 
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REPORT TO COUNCIL 

DATE: February 9, 2022 
TO: Mayor & Council 
FROM: Terry Hawes, CFO 
SUBJECT: Revenue Anticipation Borrowing – GST PSB 

Request for: ☐ Direction  ☒ Decision  ☐ Information 

Recommendation:  

1. THAT Village of Lytton “Revenue Anticipation Borrowing Bylaw No. 712, 2022” be
introduced and read a first time.

2. THAT Village of Lytton “Revenue Anticipation Borrowing Bylaw No. 712, 2022” be read a
second time and third time.

Background: 

The Village of Lytton is a Municipality and is defined in the Excise Tax Act as a Public Service Body 
(PSB).  PSB’s are permitted to file GST rebate returns twice per year, January – June and July to 
December. These filings provide for the ability to the municipality to recover all eligible GST paid on 
operating and capital expenditures similar to as if it were a GST registrant.   

Discussion: 

As the Village works though the response and recovery efforts and resulting expenditures, the GST 
receivable from the Federal Government will be significant and result in cash flow challenges.   

Staff have approached the Province to cash flow the GST component relative to these costs with a 
Revenue Anticipation Borrowing request. The Province advises that Revenue Anticipation Borrowing 
request requires a Bylaw and the Bylaw must articulate the maximum borrowing amount. With this 
requirement, staff have estimated the amount of GST based on the semiannual process detailed above 
(Background).  

· Estimated costs to December 31, 2022 - $31.0M plus the recovery expenses paid to date including
accruals - $2.0M. Therefore, the semiannual cash flow requirement is estimated to be $33M x
5/105 x .5 = $785,000.
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Short Term Recovery Plan (if applicable): 

N/A 

Financial Impact: 

The Village does not have the financial capacity to cash flow the GST recevable created by the 
response and recovery work expenditures.  The Village has the ability to enact a Revenue Anticipation 
Borrowing bylaw as outlined in s. 177 of the Community Charter.   

s. 177(1) A council may, by bylaw, provide for the borrowing of money that may be necessary to
(a) meet current lawful expenditures, and
(b) pay amounts required to meet the municipality's taxing obligations in relation
to another local government or other public body.

(2) The debt outstanding under this section must not exceed the total of
(a) the unpaid taxes for all purposes imposed during the current year, and
(b) the money remaining due from other governments.

Communication to the Public: 

Bylaws must read three times before adoption and move through the public approval process, which 
will also include posting on the Village of Lytton website, communications and in the Regular Council 
agendas and minutes.   

Options: 

Staff have initiated commiunciations with the Municipal Finance Authority (MFA) to obatin Revenue 
Anticipation Borrowing in order to assist in cash flowing the GST amounts. The MFA advises that this is 
a non-revolving line of credit and each time the Village requires additional cash flow financing, a new 
application will be required. Further, any resolution from Council must specify a maximum amount for 
each application. The Village is required to pass a Bylaw to adopt and provide for this funding. 

Respectfully submitted, 

Terry Hawes, MBA, CPA, CGA, CFE, C.Dir.
Chief Financial Officer 

CAO Comments: 

Attachments:  
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From: Ernie Wagner <ejwagner47@yahoo.ca> 
Date: January 20, 2022 at 7:56:12 AM PST 
To: Jan Polderman <jpolderman@lytton.ca>, Ian Hay <ihay@lytton.ca>, Lilliane Graie <lgraie@lytton.ca> 
Subject: Fw: Lytton fire 

Mayor Polderman, Councillor Hay, Councillor Graie: 

Again I want to commend you for hanging in there. 

This has been a thankless job and something you really didn't sign up for. Much of the 
authority and money has been taken out of your hands; what you can do is put fire to 
the feet of those who are in control. It is not up to you to decide, for example how much 
top soil needs to scraped off to make it safe, leave it to those trained for that. I believe 
the cleanup has to be done as quicky ( and taken out of the control of the insurance 
companies) as possible so that the people can start rebuilding and you can repair and 
improve the infrastructure and make it as "green" as possible  without putting a financial 
burden on the home owner ( this will depend on how much money the government will 
give you. Maybe it is time to go to the media to put pressure on them? 

I have reached out to CN, as you can see from the chain of correspondence, because I 
believe the cleanup can done be many times faster. I don't think James really talked to 
CN directly because there are several places where the material can be loaded and with 
a back track to store it. 

Also CN has cars with covers designed for the transportation of hazardeous material. I 
think James and anyone else in control should be sent this correspondence from CN ( 
minus my personal thoughts to you ) and follow up on how quickly he responds to their 
request for more information. I have sent this to Peter Brown (who worked for CN many 
years ) who is going to set up a meeting about this with the Lytton Band. I also sent him 
the name of a company, Clearview Demolition, who would be better suited for a big job 
like this than the little company presently in Lytton that is owned by Intact Insurance. 

I have talked to one of the supervisors ( Chris Duffy ph. 604-991-2253) of Clearview 
Demolition, who is a Lytton band member and got a lot of good information from him on 
how they do the cleanup. Their machine operators are also trained to watch for artefacts 
as they are digging. 

Hope this will speed up the process of the cleanup so that you can do your job of 
rebuilding Lytton better than ever. 

Ernie Wagner 
ph. 778-886-3701 
email-ejwagner47@yahoo.ca 
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----- Forwarded Message ----- 
From: Andy Jeves <andyj@nucorenv.ca> 
To: Ernie Wagner <ejwagner47@yahoo.ca> 
Sent: Wednesday, January 19, 2022, 02:30:58 p.m. PST 
Subject: RE: Lytton fire 

Great! Thank you 

Andy Jeves 
Program Manager 
NUCOR ENVIRONMENTAL 
Emergency Haz-Mat Services 
604-910-6796

 -------- Original message -------- 
From: Ernie Wagner <ejwagner47@yahoo.ca> 
Date: 2022-01-19 2:28 p.m. (GMT-08:00) 
To: Andy Jeves <andyj@nucorenv.ca> 
Subject: Re: Lytton fire 

Thank you very much Andy for your quick response, I will forward this off to the Mayor 
and talk to the First Nations as I believe they were working together in the beginning 

On Wednesday, January 19, 2022, 01:31:31 p.m. PST, Andy Jeves <andyj@nucorenv.ca> wrote: 

Hi Ernie, hope you are well. Can you please forward any info or contacts you may have regarding this 
waste? There seems to be a lot of requests going around and I’m trying to see who maybe making the 
decisions, I believe CN has the capability and is willing to help out, i would need data on the waste, and 
then be able to figure out a home for it and loading requirements.. and disposal costs. 

If you know someone who has this info would be much appreciated . ( I believe there is two separate 
waste sources, the Town and First Nations ) 

thanks 

 Andy Jeves 
Program Manager 
NUCOR ENVIRONMENTAL 
Emergency Haz-Mat Services 
604-910-6796

From: Steven Santelli 
Sent: Wednesday, January 19, 2022 12:52 PM 
To: 'Ernie Wagner' <ejwagner47@yahoo.ca> 
Subject: RE: Lytton fire 

Ernie, 

I have forwarded your email contact to our primary contractor in that area who will reach out to you. 
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Thank you 

Steven Santelli 

Sr. Dangerous Goods Officer | Western Canada 
C: 1-204-232-7652 / CN Police: 1-800-465-9239 

CN.ca/dg First Responder Training & Resources 

From: Ernie Wagner <ejwagner47@yahoo.ca> 
Sent: Tuesday, January 18, 2022 11:17 AM 
To: Steven Santelli <Steven.Santelli@cn.ca> 
Subject: Lytton fire 

Hi Steven, further to my call, I was wondering if CN would be able have their cars 
loaded with hazardous material from the villiage of Lytton BC. There has been no clean 
up after 6 months and I believe CN could speed this process up multiple times. I have 
roughly figured the amount of contaminated material to be about 200 car loads. I spent 
most of my career there as a signal maintainer and I would really like to see CN come to 
the rescue. People have been scattered to different towns waiting for the debris to be 
cleaned up so they can start rebuilding again. Retired from CN 

 Ernie Wagner 
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MEMO 
To: Mayor and Council 
From: Leslie Groulx, Acting CAO 
Date: February 9, 2022 
Re: Municipal petitions to Municipal Councils or Regional District Boards 

Residents are able to submit informal petitions to a municipal council or regional district 
board to bring attention to matters of interest in the community. These types of petitions are 
considered 'informational' and are not the same as formal petitions to establish municipal 
local area services or regional district service establishing or loan authorization bylaws 
which have specific legislative requirements. 

· Learn more about petitions to establish municipal local area services
· Learn more about electoral area consent and petitions for regional district services and

loans

The Community Charter specifies that the full name and residential address of each 
petitioner must be included on informal petitions to municipal council. The legislation does 
not specify requirements for informal petitions to a regional district board, and there may be 
rules established in policy therefore it is best to check with the regional district corporate 
officer before initiation an informal petition. 

A petition is deemed to be received by council or a board when it is given to the local 
government corporate officer. There is no requirement for a local government to take action 
if a petition is received; however, an informal petition can be a useful tool to bring a local 
matter to the council or board's attention. 
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From: Denise OConnor <ddoconno@telus.net> 
Sent: February 3, 2022 3:16 PM 
To: Jan Polderman <jpolderman@lytton.ca>; Ian Hay <bluecollarhuntz@gmail.com>; Lilliane Graie 
<lgraie@lytton.ca> 
Cc: CAO Lytton <cao@lytton.ca>; Lytton Communication <communication@lytton.ca>; Ron Dickinson 
<rdickinson@lytton.ca>; rmattiussi@gmail.com; Corporate Lytton <corporate@lytton.ca> 
Subject: Petition to Mayor and Council 
  
  
To the Village of Lytton Mayor and Council: 
 
Attached is a petition signed by 59 tax paying citizens representing 56 individual properties 
within the Village of Lytton. 
 
We, the taxpayers who are home, building, and property owners within the Village of Lytton, 
recognize that bylaws can be changed at any point in time. Bylaw No. 693 is the current Village 
of Lytton building bylaw and we want the opportunity to obtain permits in a timely manner. Draft 
Bylaw No. 750 passed first reading on August 11th, 2021, and six months later we are no further 
ahead. We are not opposed to changes or additions to Bylaw No. 693, we just need the ability to 
access building permits without delay.  
 
We request that this petition be added to the agenda of February 9, 2022 Village of Lytton 
Council Meeting. 
 
Thank you. 
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PETITION TO MAYOR AND COUNCIL OF THE VILLAGE OF LYTTON 

TO IMMEDIATELY WITHDRAW DRAFT BYLAW NO. 750 

WE, THE TAXPAYERS WHO ARE HOME, BUILDING, AND PROPERTY OWNERS within 
the Village of Lytton, 

HEREBY PETITION The Mayor and Council of the Village of Lytton to immediately withdraw 
Draft Bylaw No. 750 and allow us to apply for building permits, under the current Bylaw No. 
693. 

WHEREAS 

1. We have not been provided a sense of urgency. Seven months have passed and we cannot
yet start the planning the process for rebuilding.

2. Draft Bylaw No. 693 (2018) fully meets the standards of the current British Columbia
Building Code, and is currently in place.

3. Those with insurance can only rebuild “replacement” which would be supported under
Bylaw No. 693, but not Draft Bylaw No. 750.

4. Don Lidstone, Q.C. stated that he developed Draft Bylaw No.750 as a template for when
municipalities were ready to update their current building bylaw to meet the milestones
set in the BC Building Step Code.

5. Draft Bylaw No. 750 has a direct negative impact on our financial ability to rebuild.

6. Draft Bylaw No. 750 has a direct negative impact for a timely rebuild.

7. Those with insurance have a two-year window for living out funds of which seven
months have now passed.

8. Draft Bylaw No. 750 appears to support the goal for Lytton becoming a “model
community for the world to look to” and that we have never been consulted on this goal.

We, the undersigned taxpayers who are home, building and property owners within the Village 
of Lytton, call upon the Mayor and Council of the Village of Lytton to immediately withdraw 
Draft Bylaw No. 750 and allow us to apply for building permits under the current Bylaw No 693. 

As we are spread throughout the province and are unable to physically sign this petition, all 

signatures below have been provided virtually.  

Phone numbers are available for each signor, if requested, to verify their support. 
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PETITION TO MAYOR AND COUNCIL OF THE VILLAGE OF LYTTON TO IMMEDIATELY WITHDRAW DRAFT BYLAW NO. 750

SIGNATURE LAST NAME FIRST NAME ADDRESS(ES) IN LYTTON CURRENT COMMUNITY

1 Hector Eric Bent BENT HECTOR ERIC 478 Fraser Street Lytton, BC

2 Kathryn Brooks BROOKS KATHRYN 478 Fraser Street Lillooet, BC

3 Tiffany Callewaert CALLEWAERT TIFFANY 160 Third Street BC Wildfire Base, Lytton, BC

320 Main Street

4 Owen Collings COLLINGS OWEN 85 Fraser Street Westside, Lytton, BC

5 Jeannie Charlie CHARLIE JEANNIE 437 Fraser Street St George's Rd, Lytton, BC

6 James Crowston CROWSTON JAMES 541 Fraser Street Ashcroft, BC

300 Fraser Street

53 Main Street

7 Mona Crowston CROWSTON MONA 541 Fraser Street Merritt, BC

8 Kerri Dierks DIERKS KERRI 57 Fraser Street Midway, BC

9 Jeanette Duncan DUNCAN JEANETTE 162 Loring Way West Lytton, BC

10 Ruth Dunham DUNHAM RUTH 339 Main Street Ashcroft, BC

11 Braden Fandrich FANDRICH BRADEN 123 Main Street Kimberly, BC

12 Lorna Fandrich FANDRICH LORNA 145 Main Street Lytton, BC

321 Loring Way

311 Loring Way

13 Meghan Fandrich FANDRICH MEGHAN 127 Kent Road Lytton, BC

350 Main Street

Lot 2, Kent Road

14 Michele Feist FEIST MICHELE 279 Fraser Street Williams Lake, BC

15 Arlen Fennings FENNINGS ARLEN 336 Main Street Chilliwack, BC

16 Samantha Gandossi GANDOSSI SAMANTHA 123 Main Street Kimberly, BC

17 Patsy Gessey GESSEY PATSY 71 Fraser Street Westside, Lytton, BC
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PETITION TO MAYOR AND COUNCIL OF THE VILLAGE OF LYTTON TO IMMEDIATELY WITHDRAW DRAFT BYLAW NO. 750

SIGNATURE LAST NAME FIRST NAME ADDRESS(ES) IN LYTTON CURRENT COMMUNITY

18 David Harrison HARRISON DAVID 274 Fourth Street Nanton, AB

19 Ollie Harrison HARRISON OLLIE 274 Fourth Street Nanton, AB

20 Chad Haugen HAUGEN CHAD 160 Third Street BC Wildfire Base, Lytton, BC

320 Main Street

21 Denise Haugen HAUGEN DENISE 379 Main Street Ashcroft, BC

22 Karen Haugen HAUGEN KAREN 261 Fraser Street Siska, Lytton, BC

23 N'kixw'stn James JAMES N'KIXW'STN 180 Fraser Street Bellingham, WA

24 Karen Kimble KIMBLE KAREN 155 Ponderosa Heights Lytton, BC

25 Darren Liptrot LIPTROT DARREN 336 Main Street Chilliwack, BC

26 Freda Loring LORING FREDA 421 Fraser Street Ashcroft, BC

27 Ely Mackiev MACKIEV ELY West Lane Camp Hope, BC

28 Sheila McGuire McGUIRE SHEILA 141 Fourth Street Lytton, BC

President, Royal Canadian Legion Branch 162

29 Gene McArthur McARTHUR GENE 146 E. Loring Way Lytton, BC

30 Karen McArthur McARTHUR KAREN 146 E. Loring Way Lytton, BC

31 Denise McIntyre McINTYRE DENISE 256 Third Street Botanie Valley, BC

32 Elaine Michell MICHELL ELAINE 179 Second Street Boston Bar, BC

33 John Michell MICHELL JOHN 179 Second Street Boston Bar, BC

34 Melissa Michell MICHELL MELISSA 124 Main Street Boston Bar, BC

35 Peter Miles MILES PETER 157 Loring Way Vancouver, BC

36 Kellie Moorman MOORMAN KELLIE 321 Old Trans Canada Hwy Ashcroft, BC

37 Pauline Mullaney MULLANEY PAULINE 127 South Main Street Vancouver, BC

38 Jennifer Murphy MURPHY JENNIFER 657 Fraser Street Kanaka Bar, BC

675 Fraser Street
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PETITION TO MAYOR AND COUNCIL OF THE VILLAGE OF LYTTON TO IMMEDIATELY WITHDRAW DRAFT BYLAW NO. 750

SIGNATURE LAST NAME FIRST NAME ADDRESS(ES) IN LYTTON CURRENT COMMUNITY

39 Michael Murphy MURPHY MICHAEL 657 Fraser Street Kanaka Bar, BC

675 Fraser Street

40 Guy Neufeld NEUFELD GUY 421 Fraser Street Ashcroft, BC

41 Ron Nicholls NICHOLLS RON 47 Fraser Street Ashcroft, BC

42 Linda Nixon NIXON LINDA 164 Fraser Street Lytton, BC

43 Chris O'Connor O'CONNOR Chris 522 Fraser Street Kamloops, BC

44 Denise O'Connor O'CONNOR DENISE 522 Fraser Street Lytton, BC

45 Lorna Peglow PEGLOW LORNA 163 Ponderosa Heights Lytton, BC

46 Tom Peglow PEGLOW TOM 163 Ponderosa Heights Lytton, BC

47 Ken Pite PITE KEN 164 Main Street Baja California, Mexico

48 Huntley Smith SMITH HUNTLEY 140 Loring Way Lytton, BC

146 Loring Way

Trans Canada Highway

49 Sharon Smith SMITH SHARON 140 Loring Way Lytton, BC

146 Loring Way

Trans Canada Highway

50 Tim Spinks SPINKS TIM 437 Fraser Street St George's Rd, Lytton, BC

51 Michele Swan SWAN MICHELE 260 Fifth Street Ashcroft, BC

52 Richard Swan SWAN RICHARD 260 Fifth Street Ashcroft, BC

53 Jinli Tang TANG JINLI 320 Fraser Street Richmond, BC

54 Mirko Thibault THIBAULT MIRKO 57 Fraser Street Midway, BC

55 Lorna Thoms THOMS LORNA 260 Fraser Street Kamloops, BC

56 Stephanie Thorburn THORBURN STEPHANIE 458 Fraser Street Lillooet, BC
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PETITION TO MAYOR AND COUNCIL OF THE VILLAGE OF LYTTON TO IMMEDIATELY WITHDRAW DRAFT BYLAW NO. 750

SIGNATURE LAST NAME FIRST NAME ADDRESS(ES) IN LYTTON CURRENT COMMUNITY

57 Jennifer Thoss THOSS JENNIFER 135 Fraser Street Tsawwassen, BC

145 Fraser Street

223 Fraser Street

224 Fraser Street

225 Fraser Street

243 Fraser Street

58 Judith Urquhart URQUHART JUDITH 87 Main Street Ashcroft, BC

59 Ross Urquhart URQUHART ROSS 87 Main Street Ashcroft, BC
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OFFICE OF THE MAYOR

January 28,2022
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File No. 0400-60

Dear UBCM Member Municipalities,

I am reaching out to local governments in British Columbia to urge your support for
Private Members Bill C-216, Health-Based Approach to the Substance Use Act, which has
received first reading in the House of Commons.

The proposed Act would amend the Controlled Drugs and Substances Act and enact the
Expungement of Certain Drug-related Convictions Act and the National Strategy on
Substance Use Act. Under Bill C-216, the National Strategy proposes to:

(a) address the harm associated with the criminalization of substance use;
(b) ensure that interventions are founded on evidence-based best practices and

address the root causes of problematic substance use;
(c) ensure low-barrier access to a safe supply of medically regulated substances;
(d) provide universal access to recovery, treatment and harm reduction services

for problematic substance use and substance use disorder, including overdose
prevention services, relapse prevention services and supervised consumption
sites and services;

(e) implement evidence-based prevention programs that address social and
economic factors that contribute to problematic substance use; and

(f) reduce the stigma associated with substance use, including through outreach
and public awareness programs.

Cumberland Council has expressed its support for Bill C-216 to Prime Minister Trudeau
and to the Minister of Health and Addictions Carolyn Bennett and I would encourage your
Council or Board to do the same in an effort to finally secure Federal aid on
decriminalization/ safe supply and access to recovery, treatment and harm reduction
services.

Yours sincerely,

^^S^^(^)
Leslie Baird

Mayor

PO Box 340, 2673 Dunsmuir Avenue, Cumberland, B.C. VOR ISO Tel (250) 336-2291 Fax (250) 336-2321
mayor.baird@cumberland.ca Cumberland.ca
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OFFICE OF THE MAYOR
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January 28,2022
File No. 0400-40

The Honourable Carolyn Bennett, P.C., M.P.
Minister of Health and Addictions

Carolyn.Bennett@parl.gc.ca

Dear Minister,

I am very pleased to be able to write to you in support of the Private Members Bill C-216,
Health-based Approach to the Substance Use Act, which received first reading on
December 15, 2021 and which is sponsored by Gord Johns, Member of Parliament for
Courtenay-Alberni.

The Council of the Village of Cumberland endorses the National Strategy to address the
harm associated with the criminalization of substance use and to ensure that
interventions are founded on evidence-based best practices to address the root causes of
problematic substance use.

In 2016, harm reduction was restored as a key pillar of Canada's drug strategy with the
establishment of the Canadian Drug and Substances Strategy, however further measures
are needed to protect the lives of Canadians. I trust that you will support Bill C-216 in
order to provide federal aid on decriminalization, safe supply and access to recovery,
treatment and harm reductions services.

Yours sincerely,

'Q~&=X2>>^-^^X^

Leslie Baird

Mayor

PO Box 340, 2673 Dunsmuir Avenue, Cumberland, B.C. VOR ISO Tel(250)336-2291 Fax(250) 336-2321
mayor.baird@cumberland.ca cumberland.ca
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January 28,2022
File No. 0400-40

The Right Honourable Justin Trudeau, P.C., M.P.
Prime Minister of Canada

Justin.Trudeau@parl.gc.ca

Dear Prime Minister,

I am very pleased to be able to write to you in support of the Private Members Bill C-216,
Health-based Approach to the Substance Use Act, which received first reading on
December 15, 2021 and which is sponsored by Gord Johns, Member of Parliament for
Courtenay-Alberni.

The Council of the Village of Cumberland endorses the National Strategy to address the
harm associated with the criminalization of substance use and to ensure that

interventions are founded on evidence-based best practices to address the root causes of
problematic substance use.

In 2016, harm reduction was restored as a key pillar of Canada's drug strategy with the
establishment of the Canadian Drug and Substances Strategy, however further measures
are needed to protect the lives of Canadians. I trust that you will support Bill C-216 in
order to provide federal aid on decriminalization, safe supply and access to recovery,
treatment and harm reductions services.

Yours sincerely,

^d)0

Leslie Baird

Mayor

PO Box 340, 2673 Dunsmuir Avenue, Cumberland, B.C. VOR ISO Tel (250) 336-2291 Fax (250) 336-2321
mayor.baird@cumberland.ca cumberlandxa
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Village of Lytton 
Minutes – Citizens’ Advisory Committee

Virtual over Zoom 
Wednesday, January 19, 2022 at 4:00 pm 

Committee/Alternates 
Present: 

Chair Hay, Dylan Taylor, Jessoa Lightfoot, Sheila Maguire, Nonie McCann, John 
Haugen, Jade Baxter, Melissa Michelle, Ollie Harrison 

Staff Present: A/CAO Groulx, Recovery Manager Poste, Ron Dickinson, Director of Planning 
and Development, James Heigh, Recovery Project Manager 

Regrets: 

Guests: 

Rob de Pruis, Director of Consumer and Industry Relations, Insurance Bureau of 
Canada, Aaron Sutherland, Insurance Bureau of Canada Greg Moy, Insurance 
Bureau of Canada 
Ron Mattiussi, Policy Advisor  

1 CALL TO ORDER 
Chair Hay called the January 19, 2022, Citizens’ Advisory Committee Meeting to 
order at 4:02 pm. 

Chair Hay opened the meeting stating that he was not certain that the CASC was 
following correct procedure noting that he was conferring with the A/CAO and 
Corporate Officer. 

2 ADOPTION OF THE AGENDA 

CAC-22-006 

2.1 Agenda for the January 19, 2022 Citizens’ Advisory 
Committee meeting 

2.2 Addition of Late Items 
4.3 Red Cross 
6.2 Chair report on status of recommendations to Council 
Move 5.1 Presentation by Insurance Bureau of Canada 

Moved by Committee Member Jessoa Lighfoot,  
THAT the Select Committee adopt the agenda for the January 19, 
2022 Citizens’ Advisory Select Committee as amended. 

CARRIED 

5.1 The Chair polled the Committee to move the presentation 5.1 to the beginning of the 
meeting. 

Presentation by Rob de Pruis, Insurance Bureau of Canada and Questions and 
Answers Session 
Mr. de Pruis provided an in-depth powerpoint on the history, purpose and mandate 
of the Insurance Bureau of Canada.  Contents of the presentation can be viewed at 
https://lytton.ca/wp-content/uploads/2022/01/LyttonCommunityMeeting_Jan19-
22.pdf

- 141 Private Insurers in British Columbia
- Lytton Wildfire - $102 million in insured damage
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Page 2 of 6 

- Covered the basic elements of house insurance
- Claims process - items to note about the claims process:

1. Most policies provide replacement with similar kind and quality materials
for
repairs.

2. Property owners’ choice as to service provider to complete repairs. The
insurance company does control costs and will only pay for reasonable
expenses for repairs.

3. Some repairs only cover Actual Cash Value.  Property owners must
review their policy

4. Cash settlement. There is the ability to request a ‘cash settlement’ and
take on the repairs.

- Additional Living Expenses – not all policies are the same
- Bylaw Endorsement –

o A bylaw endorsement is an optional endorsement that covers the
increased cost of demolition or increased cost of repair or rebuild as
a result of a local bylaw or regulation. These bylaws or regulations
typically must be in force at the time of loss or damage in order for
the endorsement to apply.

- Covered actual cash value vs replacements costs
- Guaranteed replacement costs
- Two Year time limit – there is / may be an opportunity to address with adjuster
- Dispute resolution

o What to do if you disagree with
an assessment?
- Contact adjuster/broker
- Share info/invoices/support as needed
- Review the insurer’s complaints process on website
- Contact the General Insurance OmbudService (GIO)
- Reach out to IBC 1-844-2ask-IBC - (1-844-227-5422)

Staff and Committee members were provided an opportunity to ask questions 

CAC-
22-007

Moved by Member McCAnn, 
THAT the Citizens Advisory Select Committee be extended to 6:00pm   CARRIED 

3 ADOPTION OF THE MINUTES 
3.1 

CAC-22-008 

Minutes for the November 22, 2021 Citizens’ Advisory 
Committee be adopted 
It was noted that under 5.1 - Mr. Heigh indicated that windows of 
opportunity have been addressed, should read “windows of 
opportunity have been missed so we need to put time into 
planning”. 

MOVED BY Committee member McCann,  
THAT the minutes for the January 5, 2022 Citizens’ Advisory Select 
Committee be adopted as amended.   

CARRIED 

4. BUSINESS ARISING FROM THE MINUTES 
4.1   Terms of Reference Presentation – Nonie McCann 
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Page 3 of 6 

CAC-22-009 

Member McCann provided an overview of a “sub-committee” 
session held January 11 to review the January 5,, 2022 CASC TOR 
draft presented.   
Points considered were: 

- Purpose
- Composition
- Communication
- Reporting
- Consensus Decision Making
- Chair

A discussion ensued in regards to the definition of “citizen” vs 
“resident”.  “What is the difference between residence and 
citizen? 
Today, 'citizen' tends to specify a person who legally belongs to a 
country, and 'resident' is used, generally, for a person who is 
legally living or working in a particular locality.” 

A document is attached which lays out the draft TOR presented 
on January 5th in comparison to the sub-committee 
recommendations put forth on January 19, 2022.   

Other points made were: 
1. That the CASC should start a Facebook page independent

of the VOL for citizens to express concerns that the
committee could discuss and take to Council

2. That the minutes need to be sent out soon after the
meeting and not just before the meeting.

Moved by Member Patsy Gessy, 
THAT the Citizens Advisory Select Committee recommends to 
Council to direct Staff to review the amendments to Draft Terms 
of Reference presented on January 19, 2022 and provide a report 
back on recommended changes.   

CARRIED 

4.2 Village of Lytton InterAgency Update Minutes – January 7, 2022 
- Meeting minutes were sent out and they are also

attached to the meeting agenda for the committee
member’s review.

4.3 Red Cross / Housing 
- Recovery Manager was to meet with Jade Baxter,

Committee Member and a representative of Red Cross in
Lytton the week of January 17th This will be out off until
the week of January 24th, 2022

5. NEW BUSINESS 
5.1 Presentation by Insurance Bureau of Canada – moved under s. 2 

above 
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Page 4 of 6 

5.2 

CSC-22-010 

Village of Lytton Incentive Fund 

Move by Jessoa Lightfoot 
THAT WHEREAS “building back better”, NetZero and fire 
resistance have financial implications for those who wish to 
rebuild; 

AND WHEREAS prior comments by Mayor and Council have 
mentioned additional funds from outside sources that would 
help the rebuild, 
THAT the Citizens Advisory Select Committee recommends to 
Council that the Village of Lytton create an Incentive Fund from 
funds secured from donations, NGOs and senior levels of 
government. Further, that criteria is established in a timely 
fashion, so those designing their rebuilds have assurance that 
additional funds may be accessed to incorporate higher cost 
materials and heating/cooling systems.          CARRIED 

5.3 

CAC-22-011 

Village of Lytton Building Trade Fair 
Member Lightfoot provided an overview and background of 
reasoning for the resolution recognizing that staff capacity might 
be an issue. 

Moved by Jessoa Lightfoot,  
THAT WHEREAS residents have shared that planning would be 
aided by having an inventory of building design, innovations, 
materials, sources and costs 

THAT the Citizens Advisory Select Committee recommends the 
Village of Lytton organize a “Spring 2022 Building Trade Fair” to 
provide details and information to help provide information to 
assist rebuilders. The CASC suggests the Trade Fair be held over 
multiple days so ample time is given for consultation, and 
opportunities for community engagement.       

CARRIED 

5.4 Interim Housing Update – Recovery Manager, Alison Poste 
Ms. Poste noted that she was presenting a report to Council at 
the next meeting of Council on January 26, 2022 as to the status 
of interim housing process and would share once her report was 
addressed by Council.  There was nothing to report.   

Committee Member Harrison advocated for community members 
as to the need for interim housing and stressed there needed to 
be a new survey sent out noting that the survey completed last 
fall would be outdated.  A further question was posed as to how 
the survey would be distributed to village residents.  There has 
been work on compiling a list of property owners and village 
residents.   

A question was posed as to the date in which Red Cross would be 
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paying for housing – is this July of this year?  Ms. Poste was 
unable to provide a response.   

Consideration in terms of how or why a resident would respond 
to a survey would be for them to understand what is being 
offered.  The survey must be done in a variety of outlets not just 
online.   

Ms. Poste noted that staff would be completing a new survey 
shortly.  Members asked for a timeframe on when the resident 
survey will be done.   

6:00pm CAC-22-012 
Moved by Member McCann, 
THAT the Citizens Advisory Select Committee agree to extend the meeting for a 
further 30 minutes (6:30pm).   

CARRIED 

6 Correspondence 
6.1 Submission from Committee Member – Patsy Gessy (email on 

January 14, 2022) 
Request for consideration of a Special Meeting to discuss 
contents of Building Bylaw 750 and for the Committee to provide 
input upon understanding of the contents.   

A discussion ensued on the process of enacting a bylaw, with the 
example of the Building Bylaw 750 – requires first to third reading 
(usually one meeting) and then final adoption.  There is a current 
building bylaw in place - Bylaw 693, 2018 whereby residents can 
apply under.   

Suggestions were made in terms of how citizens could forward 
questions and comments regarding proposed Building Bylaw 750 
and then this could be addressed.   

General agreement was that the next CASC meeting should 
address the Building Bylaw 750  

6.2 Chair Report – status of CASC recommendations to Council 

In regards to Building Bylaw 750 – recommendations are being 
kept on file for a workshop in regards to discussion on 
amendments for the bylaw.   

Primary concerns are the District Energy system requirement – 
citizens want reference to this removed from the proposed bylaw 
750, but there are sections in the proposed bylaw that are 
needed ie: fire resistant materials – so an amendment to the 
current bylaw is needed.   

Member Lightfoot expressed her disappointment in the process 
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thus far.  

Member Lightfoot requested that the Chairperson report back to 
the Committee on his presentation to Council with regards to the 
Committee resolutions.    

Next meeting is February 2, 2022 @ 4:00pm 

4 ADJOURNMENT 

CAC-22-013 

Adjournment of the January 19, 2022, Citizens’ Advisory 
Selection Committee 

Moved by Committee member Taylor, THAT the January 19, 2022 
Citizens’ Advisory Committee be adjourned at 6:31 pm. CARRIED 

Certified Correct 

Chair Hay A/CAO - Corporate Officer Groulx 
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